
Proposed Schedule – CDA Renewal Audit (NP7219PZA)  
August 7 – 11, 2017 

Revised 08 01 17 
 

 

TBD = To be determined 
NA = Not applicable 
LC = Lars Crail 

Date Day Location Hours Review Activity Participants Lodging 
Aug 7, 
2017 

Mon • Depart 
Washington  

• Broomfield, 
CO 

20 • Travel from DC to CO – UA403(IAD →DEN) Depart: 
08:33, Arrive: 10:24 

• Drive to Broomfield, CO  
• Opening Meeting – 1:00 PM 

 

NOP:  Graham 
Davis / Penny Zuck 

Aloft Broomfield/Denver 
8300 Arista Place 
Broomfield, Co 80021 
303.635.2000 
$178/$69 

Aug 8, 
2017 

Tues • Broomfield, 
CO 

• Greeley, CO 

16 • Conduct Office Audit 
• Witness Audit Crops/Handling – Hungenberg Produce, 

Inc. – 8 AM 

NOP:  Graham 
Davis / Penny Zuck 

Aloft Broomfield/Denver 
8300 Arista Place 
Broomfield, Co 80021 
303.635.2000 

Aug 9, 
2017 

Wed • Fort Lupton, 
CO 

• Longmont, 
CO 

16 • Witness Audit Livestock/Handling - Colorado Egg 
• Witness Audit Processing – Madhava Honey 

NOP:  Graham 
Davis / Penny Zuck 

Aloft Broomfield/Denver 
8300 Arista Place 
Broomfield, Co 80021 
303.635.2000 

Aug 10, 
2017 

Thurs • CDA Office 
Broomfield, 
CO 

16 • Continue Office Audit 
• Closing Meeting - PM 
 

NOP:  Graham 
Davis / Penny Zuck 

Aloft Broomfield/Denver 
8300 Arista Place 
Broomfield, Co 80021 
303.635.2000 

Aug 11, 
2017 

Fri • Travel from 
CO to DC 

12 • Travel from CO to DC – UA712 (IAD →DEN) Depart: 
11:05, Arrive: 16:25  

NOP:  Graham 
Davis / Penny Zuck  

NA 
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2015 Comments: During the witness audit of a fruit producer, the 
auditor identified that one of the apple orchards listed in the 
operation’s OSP should be considered a separate certified entity.   
Under the current arrangement between the orchard owner and the 
certified operation, the orchard owner is under contract to sell his 
harvested fruit to the certified operation, but the certified operation 
does not manage the orchard (i.e. conduct cultural practices, pay 
labor, etc.), does not purchase and apply inputs, and does not 
maintain all the records that demonstrate compliance to the 
regulations. 

2015 Corrective Action: CDA issued a notice of noncompliance to 
the fruit producer, identifying that contracted farming operations 
are not allowed to be certified under another entity's certificate. 
CDA provided training for inspectors on June 26, 2015, regarding 
NOP Instruction 4009 and a Training Attendance sign-in sheet was 
submitted.  
 
NP5159RKA.NC3 – Accepted. 7 CFR §205.403(c)(1) states that, “The 
on-site inspection of an operation must verify:.. The operation’s 
compliance or capability to comply with the Act and the regulations 
in this part…”  

2015 Comments: During a witness audit, the inspector did not fully 
verify whether the contracted or rented fields in the operator’s OSP 
were under the control (management) of the certified operation. 

2015 Corrective Action: A new inspection report cover sheet was 
created to be used in conjunction with new OSP module system 
being developed. Included in the cover sheet is a question 
specifically requesting information regarding control/management 
of rented portions of the certified operation. CDA trained 
inspectors on April 7, 2016, regarding use of new inspection forms 
and the cover letter. 
 
NP5159RKA.NC4 – Accepted. 7 CFR §205.403(d) states that during 
an exit interview, “the inspector must…address…any issues of 
concern.”   

2015 Comments: During a witness audit of a split and parallel 
operation, the inspector did not identify as an issue of concern the 
lack of adequate controls to prevent contamination of products or 
fields. The storage of pesticides and fertilizers did not have a clear 
separation of approved and unapproved input materials. Input 
materials were located at spray rig filling stations in drums that 
were unlabeled. Brand names and sources are not listed on the OSP 
Input List; instead, some materials are listed with a generic 
identification: e.g. garlic oil, manganese, iron, sodium bicarbonate. 
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2015 Corrective Action: CDA updated the Crop OSP Module 10 
Soil.Ferility Inputs and Module 12 Weed.Pest.Disease Inputs to 
require the operation to include product names and manufacturers, 
to ensure full information (rather than just generic names) are 
included in the OSP. CDA also provided training on June 26, 2015, to 
inspectors regarding identifying issues of concern during 
inspections.  
 
NP5159RKA.NC5 - 7 CFR §205.402(a)(2) states that “Upon 
acceptance of an application for certification, a certifying agent 
must:.. Determine by a review of the application materials whether 
the applicant appears to comply or may be able to comply with the 
applicable requirements of subpart C of this part...” 

2015 Comments: The certifier approved a “Made with Organic ***” 
granola cereal label that displayed the word “organic” on the front 
panel with no “Made with Organic” phrase. 

2015 Corrective Action: CDA issued a notice of noncompliance to 
the operation for the noncompliant cereal label. CDA updated the 
Organic System Plan Review Procedures Rev B 6.7 manual stating 
that the CDA logo, and USDA seal may not be used on the label of 
products certified to the “Made with Organic ***” labeling 
category. Training on label review is planned for June 17, 2016.  
 
NP5159RKA.NC6 – Accepted. 7 CFR §205.403(e)(1) states that “At 
the time of the inspection, the inspector shall provide the 
operation's authorized representative with a receipt for any 
samples taken by the inspector.” 

2015 Comments: During a witness audit, a pesticide residue sample 
was obtained and proper sampling procedures were followed, with 
the exception that the operator was not provided a receipt. 

2015 Corrective Action: CDA updated the Sampling Form to clearly 
indicate that the pink sheet stays with the operation when samples 
are taken to serve as a receipt. Training was conducted on June 26, 
2015, for all organic inspectors. The proper use of sampling forms, 
including leaving a copy with the operation as a receipt, was 
presented during the training. 
 
NP1595RKA.NC7 – Accepted. 7 CFR §205.662(c) states, “Proposed 
suspension or revocation. The notification of a proposed 
suspension…shall state: (3) The impact of a suspension…”   

2015 Comments: The auditor reviewed three letters of Notice of 
Proposed Suspension (NoPS) issued to clients. Two of the three 
letters issued do not explain the impact of the NoPS as stated in 
205.100(a) “each production or handling operation…that produces 
or handles crops, livestock, livestock products, or other agricultural 
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products that are intended to be sold, labeled, or represented as 
“100 percent organic,’ “organic,” or “made with organic (specified 
ingredients or food group(s))” must be certified…” The auditor noted 
a discrepancy between the letters issued to clients and the CDA 
NoPS template, which actually does include language stating that 
“the operation will be unable to sell, or label its product as organic.” 

2015 Corrective Action: The notice of proposed suspension and 
combined notice of noncompliance and proposed suspension letter 
templates were updated to specifically state the impact of 
suspension. CDA created a document control system to ensure only 
the most current version of documents and letter templates are 
used in the future. Inspectors were trained on document control 
during the April 7, 2016 training.  
 
NP1595RKA.NC8 – Accepted. 7 CFR §205.510(b)(2) states, “Records 
created by the certifying agent regarding applicants for certification 
and certified operations must be maintained for not less than 10 
years beyond their creation.”  

2015 Comments: In at least 3 files that were reviewed, the 
records of registered e-mails sent to the clients were not 
available during the audit. Currently, CDA sends registered e-
mails from individual employee accounts and the delivery 
receipt required per 7 CFR §205.660(d) is not always retained 
(either electronically or as a hard copy). 
2015 Corrective Action: CDA adjusted the Policy and Procedures 
Manual to clearly outline the current process for issuance of 
notices, and created a new requirement to save the 
documentation that the noncompliance was received by the 
operation. A copy of the documentation is saved electronically 
in the operation’s Company Specific Information folder in the 
shared organic folder on the CDA server. Training was provided 
to the Program Manager and Certification Specialist on May 19, 
2016. 

AIA16120RK  AIA16120RK.NC1 –Rebutted and accepted 
AIA16120RK.NC2 –Accepted— 7 CFR § 205.501(a)(3) states, “A 
private or governmental entity accredited as a certifying agent 
under this subpart must: Carry out the provisions of the Act and the 
regulations in this part, including the provisions of §§205.402 
through 205.406 and §205.670.” 
2016 Comments:  CDA did not conduct adequate surveillance of a 
crop operation including its website to ensure compliance with the 
USDA organic regulations. The following issues were identified: 

• CDA did not issue a noncompliance to the operation for its 
use of the word “organic” in the company name and labels 
on uncertified products. 
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NP7162PZA.F2 – 7 C.F.R. §205.662 (e)(1) states,  “If the operation fails to correct 
the noncompliance, to resolve the issue through rebuttal or mediation, or to file 
an appeal of the proposed suspension …, the certifying agent ... shall send the 
certified operation a written notification of suspension ….” 
Comments: CDA accepted corrective actions from one operation it had issued a 
Notice of Proposed Suspension to in 2016. CDA also allowed three operations to 
voluntarily surrender after being issued a Notice of Proposed Suspension.  
  
NP7162PZA.F3 – 7 C.F.R. §205.663 states, “Any dispute with respect to denial of 
certification or proposed suspension or revocation of certification under this part 
may be mediated at the request of the applicant for certification or certified 
operation and with acceptance by the certifying agent. Mediation shall be 
requested in writing to the applicable certifying agent.” 
Comments: CDA issued a settlement agreement to an operation they had sent a 
Notice of Proposed Suspension without receiving arequest for mediation in 
writing.  
  
NP7162PZA.F4 – 7 C.F.R. §205. 402(a)(2) states, “Determine by a review of the 
application materials whether the applicant appears to comply or may be able to 
comply with the applicable requirements of subpart C of this part;...” §205.206(e) 
states that an Organic System Plan must include, “Additional information deemed 
necessary by the certifying agent to evaluate compliance with the regulations.” 
Comments:  For the witness audit, the auditors reviewed the operation’s records 
maintained by CDA. The file contained a list of inputs, however CDA did not 
record the review of the materials and if they were allowed.  
 
Auditor Observations: While reviewing the C&C file, a new electrolyte was asked 
for at IR and inspector said it was submitted, and it was added to the material list. 
There was no indication it was evaluated by CDA. The pending material review 
was not communicated to the operation at final review. The electrolyte currently 
being used was not on the current 2016 materials list, but was found in the 2015 
file. No issues were listed in the exit interview. 
 
NP7162PZA.F5 – 7 C.F.R. §205.501(a)(21) states, “A private or governmental 
entity accredited as a certifying agent under this subpart must:…”  Comply with, 
implement, and carry out any other terms and conditions determined by the 
Administrator to be necessary.” NOP 2027, “Personnel Performance Evaluation,” 
Section 3.2b states, “Inspectors should be evaluated during an onsite inspection 
by a supervisor or peer (another inspector) at least annually.” 
Comments: CDA did not conduct field evaluations of all inspectors in 2016. Five of 
the twelve inspectors did not receive field evaluations.  
   
NP7162PZA.F6 – 7 C.F.R. §205.403(d) states, “The inspector must conduct an exit 
interview with an authorized representative of the operation who is 
knowledgeable about the inspected operation to confirm the accuracy and 
completeness of inspection observations and information gathered during the on-
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site inspection.  The inspector must also address the need for any additional 
information as well as any issues of concern.” 
Comments: During the witness audit the inspectors did not note items of concern 
and additional information requested of the operation in the exit interview. The 
inspectors verbally communicated concerns and additional information needed, 
but did not note the items in the exit interview.  
 
NP7162PZA.F7 – 7 C.F.R. §205.501(a)(21) states, “A private or governmental 
entity accredited as a certifying agent under this subpart must:…  Comply with, 
implement, and carry out any other terms and conditions determined by the 
Administrator to be necessary.”  NOP 2601 states, “If an operation plans to add 
new products, fields, operations, or labels to its OSP, then the certifier must first 
approve these changes and issue an updated certificate. A request to add new 
fields, animal species, or facilities would require an additional onsite inspection.” 
Comments: A CDA inspector conducted the inspection of a new facility to be 
added to a certified operation’s certification, however, an inspection report was 
not processed or reviewed by CDA and a decision was not issued to the certified 
operation.   
 
NP7162PZA.F8 – 7 C.F.R. §205.403(b)(2) states,  “All on-site inspections must be 
conducted … when land, facilities, and activities that demonstrate the operation's 
compliance with or capability to comply with the applicable provisions of subpart 
C of this part can be observed, except that this requirement does not apply to 
unannounced on-site inspections. 
Comments:  CDA conducted the annual inspection of a dairy operation during the 
non-grazing season.  No additional inspections were conducted during the grazing 
season. 
 

Annual Reports P:\AIA\ACA-Active\CDA-CO\Ann Repts\2016\AnnualReportChecklist 2016 
Update NOP 2024 GD.pdf 
 
P:\AIA\ACA-Active\CDA-CO\Ann Repts\2015\Ann Rpt docs\CDA Annual 
Report Checklist JL.pdf 
 
..\..\Ann Repts\2014\CDA Annual Report Checklist RGKreviewed.pdf 

AM must insert links to the current certifier annual report folder, prior Auditor Checklists (NOP 
2005 series) folder.  AM may include other materials and links relevant to certifying agent that 
are deemed essential.  For example:  Any correspondence between AIA and ACA related to 
policy decisions or certifier questions that may be relevant to the audit.   

 
 
Purpose of Planning Worksheet: 
 
This completed planning document serves as a record of the purpose, scope, objectives, and 
priorities of the audit or review. 



National Organic Program: Auditor Special Instructions 
 

9   
Rev:  05 27 16 

 
This document will: 
 
1. Record special instructions to the Lead Auditor in order for the Lead Auditor to plan and 

execute an audit or review of certifiers or other entities. 
2. Be submitted by the Lead Auditor along with the completed NOP 2005 series checklists 

to the NOP or QAD upon completion of the audit or review. 
 
Instructions: 
 
1. Lead Auditor is assigned. 
2. Lead Auditor retrieves a blank template of the Auditor Special Instructions:  

Z:\AIA\Templates\Audits\Planning and Preparation\Auditor Special Instructions 03 25 
16.docx 

3. Lead Auditor partially completes Section 1, Auditor Special Instructions, with available 
information. 

4. Lead Auditor sends a copy of the Auditor Special Instructions to the NOP Accreditation 
Manager (AM).  The List of Accreditation Managers and their assigned certifying agents 
is located here:  Z:\AIA\Management\ACA-AM List 

5. AM will place the received copy of the Auditor Special Instructions into the Certifying 
Agent’s electronic folder and will provide the Lead Auditor a link (full directory path) to 
the location of the document. 

6. AM to complete Sections 3, Auditor Special Instructions, and will contact the various 
representatives of the NOP Divisions or sections (e.g. Appeals) to obtain information 
necessary to complete Sections 4, 5, and 6, Auditor Special Instructions.  In Section 6, 
the AM identifies the most recent Annual report materials and the most recent audit 
checklists (NOP 2005 series).  The AM may place links in the Sections of the Auditor 
Special Instructions document allowing the Lead Auditor to connect to the various 
documents and/or folders.  

7. The AM will inform the Lead Auditor when Step 6 is complete. 
8. The Lead Auditor reviews the information in the Auditor Special Instructions provided by 

the AM.  The Lead Auditor uses the information and any information obtained from 
contact with the certifier (email or telephone) to draft Section 2 of the Auditor Special 
Instructions.  When drafting Section 2, the Lead Auditor should use all available 
resources:  Organic Integrity Database, Prior Auditor Checklists, Most Recent Annual 
Report, Audit Priorities, etc…) 

9. Lead Auditor contacts AM to explain and discuss the proposed components of Section 2, 
Auditor Special Instructions.  The AM may provide suggestions or guidance to the Lead 
Auditor.  This step is the opportunity for the AM to clarify with the Lead Auditor any of 
the materials provided and any special instructions. 

10. The Lead Auditor finalizes the Auditor Special Instructions. 
11. The Lead Auditor submits the Auditor Special Instructions along with a draft 

engagement letter and draft QAD 1415 to the NOP Lead Auditor (Lars Crail) for review. 
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12. NOP Lead Auditor (Lars Crail) will review the draft documents and may request 
clarification of the information and/or request modifications and conduct an additional 
review if necessary. 

13. NOP Lead Auditor (Lars Crail) will complete the bottom row of Section 1, Special Auditor 
Instructions, and will notify the Lead Auditor and AM when this is completed. 
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July 12, 2017 

 

Mitch Yergert 

Colorado Department of Agriculture  

305 Interlocken Parkway 

Broomfield, CO 80021 

 

Dear Mr. Yergert: 

 

The Quality Assessment Division (QAD) has received notification from the National Organic 

Program (NOP) to conduct a renewal assessment of the Colorado Department Of Agriculture 

(CDA) organic certification program in accordance with the USDA organic regulations (7 CFR 

Part 205).  In order to proceed, please provide us notification agreeing to this assessment.  

Notification must be received by Thursday, July 20, 2017 and must be sent by e-mail to 

AIAInBox@ams.usda.gov and copied to Graham Davis, Graham.Davis@ams.usda.gov. If CDA 

does not agree to the assessment, then the QAD cannot proceed, and the NOP will be notified.   
 

If CDA agrees to this assessment, the attached document, GVD 1415A Form, Estimate of Audit 

Service, needs your immediate attention. Costs incurred to conduct the assessment are the 

responsibility of CDA. The attached estimate outlines the projected cost for the assessment, 

minus any payments previously submitted to the QAD that have been credited to your account.  

If a payment was submitted to the QAD or NOP and is not reflected in the estimate, please 

contact the National Billing Office (QAD.BusinessOps@ams.usda.gov) to ensure your account is 

properly credited. 
 

Colorado Department of Agriculture will be billed by the GV Division for the actual costs of the 

audit after the audit takes place. Payment may be made by cashier’s check, money order, credit 

card, or electronic fund transfer. Specific information about the payment options is included as 

an attachment to this letter. Please be sure to include your FMMI Customer Number 

[3123219] with your payment. 
 

To assist the QAD in scheduling the assessment in a timely and cost effective manner, completed 

and signed copies must be received by Thursday, July 20, 2017: 

 

1. Estimate of Audit Services, QAD 1415 

2. Application for Service, LPS-109 

3. Application for Accreditation, TM-10CG   

 

If these documents are not received by the indicated date, then the assessment cannot proceed, 

and the QAD will notify the NOP.  Please submit the signed copies to the 

AIAInBox@ams.usda.gov , Graham.Davis@ams.usda.gov, and 

QAD.AuditService@ams.usda.gov). 

 

In order to be properly prepared for the assessment, please ensure that the following documents 

are available for review when we arrive to the CDA office:   
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1. Procedures and checklist or form (if one is used) for how labels are reviewed and 

approved. 

2. Procedures and checklist or form (if one is used) for how inputs, processing aids, and 

materials are reviewed and approved. 

3. A list and the files of operations that surrendered their USDA organic certification. 

4. A list of all samples that were collected to verify compliance to the standards since the 

previous assessment.  The list should indicate: sample date; operation; item(s) sampled; 

reason for sampling; test results; and actions taken by STEL and the operations. 

5. A list and the files where the operations were denied certification since the previous 

onsite assessment. 

6. Files where the operations were issued a notice of proposed suspension and a list of the 

operations (if any) that were issued a notice of proposed suspension since the previous 

onsite assessment. 

7. Files where the operations were issued a notice of proposed revocation and a list of the 

operations (if any) that were issued a notice of proposed revocation since the previous 

onsite assessment. 

8. Files where operations were issued a notice of suspension or revocation and a list of 

operations (if any) that were issued a notice of suspension or revocation since the 

previous onsite assessment. 

9. A list of complaints received about certified operations and their files.  Include in the list 

how many investigations have been conducted since the previous onsite assessment and 

the outcome. 

10. A list and information on any willful violations of the USDA organic regulations (if any) 

and the actions taken by CDA. 

11. A list of operations and their files where the operations rebutted a notice of 

noncompliance and the follow-up actions taken by CDA. 

12. A list of operations and their files where the operations requested mediation or appealed a 

certification decision and the results. 

13. A list of operations that export products under any US organic trade agreements (e.g. 

Canada, Japan, EU, Korea, Taiwan) to include the countries they export to and how many 

import certificates or attestation statements were provided to those operations since the 

previous onsite assessment. 

14. A list of certification personnel training since the previous onsite assessment. 

15. Conflict of Interest and Confidentiality statements for certification personnel. 

16. Certification personnel performance evaluations. 

17. Certification personnel resumes or curriculum vitaes (CVs). 

18. CDA’s most current Annual Program Review and information on correction of any 

identified noncompliances.   

 

 

We request the following items prior to arrival at your offices.  Please submit the following items 

electronically by Friday July 28, 2017 to the USDA Cloud Vault (instructions will be sent to 

you).   For Items 1 – 3 and 7; please submit these tables in a file(s) formatted to MSWord: 
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1. Complete the attached Table 8.  For the last three columns, i.e. COI, Confidentiality, and 

Perf Eval, indicate the dates these records were last completed.  An employee or 

contractor resume may be used as a substitute for filling in the other columns (e.g. 

education, training, job description, etc…). If resumes or CVs are used, state: “See 

Resume or CV” in the appropriate column.  Do not submit the resume or CV; please have 

those records available for the auditors review at your office. 

2. Complete or update attached Table 9 for all locations where certification and 

accreditation activities occur. 

3. Complete the attached Section I table. If procedures are detailed in CDA’s Quality 

Manual, Certification Program Manual, and/or work instructions, please indicate the 

Section I table the reference number and section or page number.  

4. A list of all quality control documents for USDA organic certification.  Please indicate 

the control number (if applicable), title of the document, description of the document, and 

language. 

5. A current edition of the CDA Quality Manual and/or NOP Certification Manual with all 

Standard Operating Procedures, Work Instructions, and certification templates (e.g. OSP, 

Inspection Report, Notice of Noncompliance, etc...). 

6. The following certification files (a-j): 

a. Boulder Altan Alma Organic Farm, Boulder, CO (Crops, Handling) 

b. Jones Farms Organics, Hooper, CO (Crops) 

c. Morton’s Orchards, Palisade, CO (Crops, Handling) 

d. Monroe Organic Farms, Kersey, CO (Crops) 

e. White Buffalo Farm, Paonia, CO (Crops, Handling) 

f. Earthstar Farms, Boulder, CO (Crops, Handling, Wild Crops) 

g. Bieser Creek Cattle, Glade Park, CO (Livestock,  

h. C & C Cattle Co., Brush, CO (Crops, Livestock) 

i. Twisted Root Organic Farm, Paonia, CO (Crops, Livestock) 

j. Yoder Farms, Trinidad, CO (Crops, Handling, Livestock) 

 

For the purpose of the audit, the files should contain at a minimum the following items 

(limited to the most recent 1-2 years): 

a. Complete OSP (including labels, material/input lists, product(s) composition, 

etc…) 

b. Current Organic Certificate. 

c. Most recent inspection report(s)  

d. Notices issued during the last certification cycle (e.g. Minor Issues, 

Noncompliances, Proposed Adverse Actions, etc…)  

e. Review Checklist(s) and certification decision for the last certification cycle (e.g 

initial review, certification decision documentation, label reviews, materials 

reviews, etc…) 

f.  Initial application (if applicable) 
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g. Internal Control System (ICS) quality manual(s) or document(s) (only for grower 
groups) 
 

7. Complete the attached NOP 2005 Table 1 and Table 2 using the files in #6, a-j 

 

8. For all proposed witness or review audits conducted during this onsite assessment, please 

send the following documents for each operation: 

a. Organic System Plan 

b. Internal Control System (ICS) quality manual(s) or document(s) (only for 

grower groups) 

c. Most recent Inspection Report 

d. All notifications to the operation since the last inspection. 

e. Organic certificate 

f. Inspector’s resume or CV (for Witness Audits only) 

g. Inspector’s current contact information (for Witness Audits only) 

h. Inspector instructions. 

 

9. Please be prepared to provide an update on all corrective actions accepted by the NOP for 

prior issued noncompliances 

 

If any of the above documents or records were sent to the NOP with your current Annual Report 

and have not changed, please indicate so and the auditors will use those records. 

 

If you have questions or concerns regarding this request, please contact me at 202-692-0047 or 

Graham.Davis@ams.usda.gov.   

 

Sincerely, 

 
Graham Davis  

Auditor 

USDA, AMS, LPS, QAD (Attached) 

 

Enclosure: QAD 1415A Form “Estimate of Audit Services” 

  LPS-109 Form “Application for Services” 

  TM-10CG, “Application for Accreditation” 

NOP 2005, Section 1  

NOP 2005, Table 1 

NOP 2005, Table 2 

NOP 2005, Table 8  

NOP 2005, Table 9 
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CC:  Penny Zuck, Auditor 

 AIAInbox 

 Quality Assessment Division (QAD) 

  
 

 

 

 

Attachment 1: Payment Options 
 

Clients have four payment options: (1) check; (2) money order; (3) credit card; and (4) electronic 

funds transfer.  Information about each option is outlined below.  

 

Check or Money Order: Checks and money orders must be made payable to "USDA, AMS, 

LPS, QAD."  Your FMMI Customer Number must be placed on the memo section of the check 

or money order. 

 

Checks and money orders are mailed to a lock box at the U.S. Bank.  Checks and money orders 

may be sent by overnight mail or regular mail, using the appropriate mailing address below.  

Please note that checks and money orders sent by regular mail may not be received in a timely 

manner.  Questions may be directed to US Bank Customer Service at (314) 418-6635.   

 

Overnight Mailing Address: Regular Mail Address: 

U.S. Bank USDA, AMS, LPS, QAD 

Attn: Government Lock Box 790304 PO Box 790304 

1005 Convention Plaza St. Louis, MO 63179-0304 

St. Louis, MO 63101 

 

Please note:  Effective October 1, 2012 the lockbox bank (U.S. Bank in St. Louis) no longer 

processes checks drawn from foreign banks with no identifiable U.S. affiliated bank or those 

with the words “Payable in U. S. Dollars” or “U.S. Dollars” imprinted on them.  When the 

lockbox bank receives these checks, they are sent to the Billings and Collections Team (BCT) in 

Minneapolis, MN.  BCT bundles these checks together and sends them to CITI Bank for 

processing.  CITI Bank will not confirm the deposit of any such check until all of the checks in 

the bundle have fully cleared.  This process may take anywhere from 3 to 21 business days. 

 

Payments that are not cleared in a timely manner may result in the issuance of dunning notices, 

demand letters, and/or the assessment of interest fees.  Clients that make payments by checks 

drawn from foreign banks are encouraged to make future payments using other options such as 

issuing checks from U.S. banks (or foreign banks with U.S. affiliates), paying via credit card, or 

using the Pay.Gov system. 

 

Credit Card: 
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Credit card, debit card and bank account payments are now being accepted through 

PAY.GOV.  If you need assistance please contact the National Billing Office, (501)312-2962 

or QAD.BusinessOps@ams.usda.gov 

 

Be advised of the following Pay.Gov payment limits: 

Credit Cards 

 Up to a total of $24,999.99 for all 

transactions with one or more U.S. 

Government agencies conducted on the 

same day using the same credit card.  

Debit Cards 

 No limit except for the funds available in 

your account. 

Bank Accounts 

 Up to $99,999.999.99 per transaction, 

limited by the funds available in the 

account. 

 

To submit payment, follow these steps: 

 

Step 1:   Go to www.pay.gov 

Step 2:   Click on “Make a Payment” 

Step 3:   Enter “AMS” in the search box under #2 at the bottom of the screen 

Step 4:   Select “continue to the form” under USDA AMS Account Statements 

Step 5:   On Accepted Payment Methods screen, click on “continue to the Form”. 

Step 6:    Fill out the AMS form 

Step 7:    Select payment method 

Step 8:    Enter payment information.  

Step 9:    Review and submit payment 

Step 10:  Check box to receive email confirmation 

Step 11:  Enter all email addresses to receive payment confirmation 

Step 12:  Check the payment authorization box. 

Step 13:  Click “Submit” 

 

 

Please enter this address for payment confirmation to AMS, LPS, QAD: 

QAD.BusinessOps@ams.usda.gov 
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Electronic Fund Transfers (EFT): 

The USDA has implemented procedures for Electronic Fund Transfers (EFT) through the 

Federal Reserve Bank.  Any fees associated with the transfer are the responsibility of the 

remitter; please check with your financial institution to make sure there are no surprises. 

 

The following information should be included with your payment.  We also request that you send 

an email of this information to make sure we are able to identify the payment.  The information 

can be sent to ABShelpline@aphis.usda.gov: 

 

1. Organization Name / Company Name 

2. FMMI Customer number 

3. Purpose of payment 

4. Contact name and number 
 

Automated Clearing House (ACH) transactions are processed through Remittance Express by 

the Federal Reserve Bank of Richmond.  The process accepts information in the Cash 

Concentration and Disbursement (CCD) or the Corporate Trade Exchange (CTX) formats.  You 

will need the following information to remit a payment: 
 

ABA:     

Name on Account:  USDA, Marketing and Regulatory Programs (MRP), 

    Agricultural Marketing Service (AMS) 

Account Number:       
 

Wire transfers are processed through the Federal Reserve Bank of New York.  You will need 

the following information to remit a payment.  

 

ABA:     

Name on Account:  USDA, Agricultural Marketing Service (AMS) 

Account Number:   

    
 

International wire transfers, remitters should send through a US bank or a correspondent bank 

before going to the Federal Reserve.   

(b) (6)

(b) (6)

(b) (6)

(b) (6)



§205.501(a)(8)

§205.403(c)(2)

§205.501(a)(9)

§§205.501(a)(1), 
205.501(a)(4), 
205.501(a)(5)

Boulder Altan Alma Boulder Altan
Monroe Organic 

Farm Twisted Root

Black Gold Potting Soil 
Planet Ultra 

Dishwashing Liquid
Neptune Harvest 
Fish and Seaweed Dipel DF

potting soil cleaning product fertilizer insecticide
approved approved  approved approved

Regulation: Question:

§205.501(a)(9)
Certifier Determination basis (e.g. OMRI, Other Certifier, 
Certifier Review, National List, NOP Guidance, etc…)

OMRI Certifier Review OMRI OMRI

§205.501(a)(9) Decision recorded and Decision maker identified?
Yes (Amy Stafford) Yes (Amy Stafford) Yes (Alyssa Mack) Yes (Alyssa Mack)

§205.501(a)(9) Operator was notified of Decision?
Yes  Yes  Yes  Yes 

§205.501(a)(3)
Approval Decision was issued with appropriate 
conditions or restrictions?  E.g.  annotations, etc…

N/A

Yes restricted, must 

have water rinse  N/A

Yes restricted 

205.206

§205.501(a)(1) and 
(4), §205.105(a)

Are all synthetic substances and ingredients listed in 
§205.601 or §205.603?

Yes Yes Yes Yes

§205.501(a)(1) and 
(4)), §205.105(b)

Is the material free of nonsyntheic substances prohibited 
in §205.602 or §205.604?

Yes Yes Yes Yes

§205.501(a)(1) and 
(4), §205.105(c)

Are the nonag substances used in/on processed products 
in §205.605

N/A N/A N/A N/A

§205.501(a)(1) and 
(4), §205.105(d)

Are the ag substances used in/on processed products in 
§205.606?

N/A N/A N/A N/A

§205.501(a)(1) and 
(4), §205.105(e)

Is the material and its ingredients produced without 
Excluded Methods (except for vaccines)?

Yes Yes Yes N/A

§205.501(a)(1) and 
(4), §205.105(f)

Is the material and its ingredients produced without 
Ionizing radiation?

Yes Yes Yes N/A

§205.501(a)(1) and 
(4), §205.105(g)

Is the material and its ingredients produced without 
sewage sludge?

Yes Yes Yes N/A

§§ 205.403(c)(3), 
205.402(a)(2), 
205.406(ϲ)

Are the materials and inputs used in compliance 
with the NL and annotations? 

Yes Yes Yes N/A

Yes

Does the staff conducting the material reviews have 
the appropriate training, experience, and/or 
education to conduct the reviews along with 
appropriate resources? 

CDA allows their inspectors to review and approve materials if they are on OMRI or WSDA's lists. CDA relies heavily on OMRI, 
WSDA's lists of approved products but will review and approval non‐listed materials. Only the Program Manager or Assistant 
Manager can approve materials that aren't on OMRI or WSDA lists.  

Certifier Determination (approved/unapproved)

 Indicate:  y = "yes" or n = "no" with compliance to the regulations 

Yes

Are there adequate records that demonstrate the request, 
review, decision, and notification for material inputs?

Does the Inspection Report template adequately record 
verification of allowed materials?

CDA has a good system of tracking materials. CDA has a material input review policy. CDA uses OMRI and WSDA's lists of 
approved materials. CDA has detailed instructions in their Input Materials Review Policy for how reviews are to be conducted 
when a material is not OMRI or WSDA approved. Lists for each operation are reviewed annually. In June of 2017, CDA started a 
master list of approved materials for all of the materials CDA has approved and reevaluated. 

Material Review Sampled Events

Client File, Internal List, Other (or N/A)

Material (name)
Material Use

Comments (Provide comments for any "no" responses):

Auditor's assessment of the material review and recording system.

Table 10 - Material Narrative

Describe the auditor's process for verification of material inputs (e.g. 
Certification personnel interviewed, documents or records reviewed, etc…) 
Describe what type of samples were selected and why they were selected.

CDA utilizes the OrganicMaterials Review Institute (OMRI) and Washington State Department of Ariculutre (WSDA)  Products List 
and Generic Materials List. CDA will ONLY review input materials in conjunction with an applicant for organic certification or a 
certified organic operation as part of an operation s OSP. CDA does not review input materials on behalf of input manufacturers 
or for general identification as approved by CDA. Certifier creates a Material Review list for each operation. Certified operations 
will be provided annually with a list of materials nearing renewal dates and 
required documentation that must be submitted for renewal; as noted above, input material reviews must be 
renewed every 5 years for continued acceptance as a part of an operation s OSP.

For a description of the Material Review System see Section 1

Does the Organic Systems Plan template section for 
materials comply with 205.201(a)(2) 

Yes



Yes Yes Yes Yes

If the material/review is compliant with all questions, then mark a y = "yes" 

in this row only. 
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1. PLANNING AND SCHEDULING OF THE ASSESSMENT  
 
 Contact the NOP Accreditation and International Activities (AIA) Division Accreditation Manager and determine the scope of the 

assessment and the onsite assessment plan. 
 
 Send an email using the appropriate template to schedule the onsite assessment. This should be done as early as possible. Planning 

of foreign assessments should start at least 6 months before the anticipated assessment date. Scheduling of domestic assessments 
should start no later than 3 months before the anticipated assessment date. 

 
 Once the assessment date is scheduled with the accredited certifying agent (certifier), select the satellite office(s) and witness audit 

site(s) to be visited during the assessment. Check the AIA database and/or previous audit checklists for operations where witness 
inspections and review audits took place to avoid visiting the same operations. 

 
 After the assessment sites and onsite schedule have been finalized, complete the audit plan, cost estimate, and appropriate letter 

regarding the assessment. Send these documents to the NOP Lead Auditor for review and approval. 
 
 Send the above information via email using the appropriate template. Remember to include attachments in the email and copy all 

of the personnel listed on the letter. 
 

2. PRE-ASSESSMENT ACTIVITIES 
 
 Verify that the LPS-109 Application for Service is on file and is the current version. This does not apply to the pre-decisional 

assessment. 
 

 Verify that form TM-10CG Application for Accreditation is on file and is the current version. This applies to initial and renewal 
applications only.  

 
 Obtain and review the most recent copy of program documentation from the company. 
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Title of 
documentation: 

 

Date or revision 
number of 
documentation: 

 

 
 Review the previous audit report. 
 Review the previous corrective actions report, as applicable. 
 Review previous notices of noncompliance issued to the certifier.  
 Receive approval to conduct the assessment activity by obtaining a signed copy of the audit plan and cost estimate from the client. 
 
 
Audit Schedule:   
Date Day Location Hour

s 
Review Activity Participants Lodging 

Aug 7, 
2017 

Mon • Depart 
Washington  

• Broomfield, 
CO 

20 • Travel from DC to CO – UA403(IAD →DEN) 
Depart: 08:33, Arrive: 10:24 

• Drive to Broomfield, CO  
• Opening Meeting – 1:00 PM 

 

NOP:  Graham 
Davis / Penny 
Zuck 

Aloft Broomfield/Denver 
8300 Arista Place 
Broomfield, Co 80021 
303.635.2000 
$178/$69 

Aug 8, 
2017 

Tues • Broomfield, 
CO 

• Greeley, CO 

16 • Conduct Office Audit 
• Witness Audit Crops/Handling – Hungenberg 

Produce, Inc. – 8 AM 

NOP:  Graham 
Davis / Penny 
Zuck 

Aloft Broomfield/Denver 
8300 Arista Place 
Broomfield, Co 80021 
303.635.2000 

Aug 9, 
2017 

Wed • Fort Lupton, 
CO 

• Longmont, 
CO 

16 • Witness Audit Livestock/Handling - Colorado 
Egg 

• Witness Audit Processing – Madhava Honey 

NOP:  Graham 
Davis / Penny 
Zuck 

Aloft Broomfield/Denver 
8300 Arista Place 
Broomfield, Co 80021 
303.635.2000 

Aug 10, 
2017 

Thurs • CDA Office 
Broomfield, 
CO 

16 • Continue Office Audit 
• Closing Meeting - PM 
 

NOP:  Graham 
Davis / Penny 
Zuck 

Aloft Broomfield/Denver 
8300 Arista Place 
Broomfield, Co 80021 
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303.635.2000 

Aug 11, 
2017 

Fri • Travel from 
CO to DC 

12 • Travel from CO to DC – UA712 (IAD →DEN) 
Depart: 11:05, Arrive: 16:25  

NOP:  Graham 
Davis / Penny 
Zuck  

NA 
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3. ONSITE ASSESSMENT ACTIVITIES 
 

Opening Meeting 
 

The purpose of the opening meeting is to confirm the assessment plan, provide a short summary of how the assessment 
activities will take place, confirm communication channels, and provide an opportunity for the client to ask questions.   

 
 Introduction of participants and their roles. 

 
 Confirmation of assessment objectives, scope, and criteria. 

 
 Confirmation of assessment timetable and any other relevant arrangement.   
 
 Review the assessment plan. Have there been any changes since it was approved? 

 No   
 Yes - What are the changes? 

 
 Review the program documentation. Have there been any changes since the last assessment? 

 No   
 Yes - What are the changes? 

 
 Have findings from previous assessments been addressed? (if applicable)   

 Yes   
 No 

 
 Methods and procedures to be used to conduct the assessment. 

 
 Confirmation of auditee’s representative and formal communication channels. 
 
 Confirmation that auditee will be kept informed of assessment process during the assessment. 
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Don Brooks  CDA XX XX 

Barb Terry  CDA XX XX 

Barb Rosenbach CDA XX   

Duane Sinning CDA  XX 
 
 
From Engagement Letter: 
In order to be properly prepared for the assessment, please ensure that the following documents are available for review when we 
arrive to the CDA office:   
 

1. Procedures and checklist or form (if one is used) for how labels are reviewed and approved. 
2. Procedures and checklist or form (if one is used) for how inputs, processing aids, and materials are reviewed and approved. 
3. A list and the files of operations that surrendered their USDA organic certification. 
4. A list of all samples that were collected to verify compliance to the standards since the previous assessment.  The list should 

indicate: sample date; operation; item(s) sampled; reason for sampling; test results; and actions taken by STEL and the 
operations. 

5. A list and the files where the operations were denied certification since the previous onsite assessment. 
6. Files where the operations were issued a notice of proposed suspension and a list of the operations (if any) that were issued a 

notice of proposed suspension since the previous onsite assessment. 
7. Files where the operations were issued a notice of proposed revocation and a list of the operations (if any) that were issued a 

notice of proposed revocation since the previous onsite assessment. 
8. Files where operations were issued a notice of suspension or revocation and a list of operations (if any) that were issued a 

notice of suspension or revocation since the previous onsite assessment. 
9. A list of complaints received about certified operations and their files.  Include in the list how many investigations have been 

conducted since the previous onsite assessment and the outcome. 
10. A list and information on any willful violations of the USDA organic regulations (if any) and the actions taken by CDA. 
11. A list of operations and their files where the operations rebutted a notice of noncompliance and the follow-up actions taken by 

CDA. 
12. A list of operations and their files where the operations requested mediation or appealed a certification decision and the results. 
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CERTIFIER OVERVIEW NARRATIVE: 
 
 
The Colorado Department of Agriculture (CDA) organic program is a state government certification program based in Broomfield, 
CO. It was initially accredited as a certifying agent by the USDA National Organic Program (NOP) on October 15, 2002. At the time 
of the audit, CDA provided organic certification for 287 operations in Colorado or contiguous land areas: crops (159), wild crops (1), 
livestock (16) and handling (111). The CDA is not currently accepting new clients for certification due to a moratorium imposed by 
the Colorado legislature. The moratorium was imposed because the legislature determined that the organic program resources 
(staffing) was at maximum capacity given its current client numbers and budget. There are no satellite offices, although staff 
inspectors (12) are distributed throughout the state and perform inspections for multiple CDA programs. The CDA organic program is 
administered by the Organic Program Manager with the assistance of an Organic Certification Specialist. The program is overseen by 
the Division Director of the CDA. 
 
Current Accreditation –  
Type of Audit - 
Witness Audits -  
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§ 205.501(a)(14) 
Refrain from making false or misleading claims 
about its accreditation status, the USDA 
accreditation program for certifiers, or the nature or 
qualities of products labeled as organically 
produced. 
Table of Contents 

X    

§ 205.501(a)(15)(i) 
Submit to the Administrator a copy of: Any notice 
of denial of certification (§ 205.405); notification of 
noncompliance; notification of noncompliance 
correction; notification of proposed suspension or 
revocation; and notification of suspension or 
revocation (§ 205.662) simultaneously with its 
issuance. 
Table of Contents 
§ 205.405(c)(3) 

X   

Yes – as 
documented in  
§ 205.405(c)(3) of 
the checklist and 
Table 4, the 
certifier submitted 
all notifications to 
the Administrator 
as required. 
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§ 205.501(a)(15)(ii) 
Submit to the Administrator a list, on January 2 of 
each year, including the name, address, and 
telephone number of each operation granted 
certification during the preceding year. 
Table of Contents 

X    

§ 205.501(a)(16) 
Charge applicants for certification and certified 
production and handling operations only those fees 
and charges for certification activities that it has 
filed with the Administrator (to include any fees 
charged for unannounced inspections). 
Table of Contents 
Also see Fee Schedule 

X    

§ 205.501(a)(17) 
Pay and submit fees to AMS in accordance with  
§ 205.640. 
Table of Contents 

X    

§ 205.501(a)(18) 
Provide the inspector, prior to each onsite 
inspection, with previous onsite inspection reports, 
and notify the inspector of its decision regarding 
certification of the operation site inspected by the 
inspector and of any requirements for the correction 
of minor noncompliances. 
Table of Contents 

X    



  
United States Department of Agriculture 1400 Independence Avenue SW. NOP 2005 
Agricultural Marketing Service Room 2648 South Building Effective Date: 10/29/2015 
National Organic Program Washington, DC  20250 Page 71 of 164 

 

 
NOP 2005 NOP Accreditation Assessment Checklist Rev08 Authorized Distribution: Public 

§ 205.501(a)(19) 
Accept all production or handling applications that 
fall within its area(s) of accreditation and certify all 
qualified applicants, to the extent of its 
administrative capacity to do so without regard to 
size or membership in any association or group. 
Table of Contents 

  X  

§ 205.501(a)(20) 
Demonstrate its ability to comply with a State’s 
organic program to certify organic production or 
handling operations within the State. 
Table of Contents 

  X  

§ 205.501(a)(21) 
Comply with, implement, and carry out any other 
terms and conditions determined by the 
Administrator to be necessary. 
Table of Contents 

 X  International 
agreements  

§ 205.501(b)(1) 
A private or governmental entity accredited as a 
certifier under this subpart may establish a seal, 
logo, or other identifying mark to be used by 
production and handling operations certified by the 
certifier to indicate affiliation with the certifier. 
Provided, That, the certifier: 
 
Does not require use of its seal, logo, or other 
identifying mark on any product sold, labeled, or 
represented as organically produced as a condition 
of certification. 
Table of Contents 

X    
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§ 205.504(d)(3) 
The results of any accreditation process of the 
applicant’s operation by an accrediting body during 
the previous year for the purpose of evaluating its 
certification activities. 
Table of Contents 

X    

§ 205.504(e)  
Any other information the applicant believes may 
assist in the Administrator's evaluation of the 
applicant’s expertise and ability. 
Table of Contents     

X    
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§ 205.510(f) 
Amendment to scope of an accreditation may be 
requested at any time. The application for 
amendment shall be sent to the Administrator and 
shall contain information applicable to the requested 
change in accreditation, a complete and accurate 
update of the information submitted pursuant to  
§§ 205.503 and 205.504, and the applicable fees 
required in § 205.640. 
Table of Contents 

X    
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§ 205.670(d) 
Were at least 5% of certified operations sampled and 
tested on an annual basis (or at least one operation 
annually if certifier has fewer than thirty 
operations)? 
Table 7a 
Table of contents 

 X  Already noted in 
June CA Report 

§ 205.670(e) 
Are samples collected by an inspector representing 
the certifier, State, or Administrator as applicable? 
Table 7b A 
Table of contents 

X   

Yes – as 
documented on 
Table 7b, samples 
were collected by 
an inspector 
representing the 
certifier, State, or 
Administrator as 
applicable. 
 
 

§ 205.670(e) 
Is chain of custody maintained? 
Table 7b C 
Table of contents  X  

Lack of signed 
receipt from 
operation prevents 
verification that 
sample was taken 
from their field.  
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§ 205.670(e) 
Is the sample submitted to an ISO 17025 accredited 
lab? 
Table 7b D 
Table of contents 
 
Or 
an alternate standard approved by the NOP? 
NOP 2611  T bl  7b D 

X   

Yes – as 
documented on 
Table 7b, samples 
were submitted to 
an accredited or 
NOP-approved lab. 
 
 

§ 205.670(e) 
Is the sample tested in accordance with the methods 
described in the most current edition of the Official 
Methods of Analysis of the AOAC  
International or other current applicable validated 
methodology? 
Table 7b E 
Table of contents 

X   

Yes – as 
documented on 
Table 7b, samples 
were tested in 
accordance with an 
approved AOAC or 
other validated 
methodology. 
 
 

§§ 205.670(f) 
Are test results available for public access, unless 
the testing is part of an ongoing compliance 
investigation? 
Table of contents  X  

CDA was unaware that 
tests need to be made 
available for public 
access (205.670(f)). 
They thought that this 
would violate 
confidentiality. But 
nobody has ever 
requested them.  
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§§ 205.402(b)(3) and 205.403(e)(2) 
Is a copy of the test results provided to the applicant 
or certified operation? 
Table 7b F 
Table of Contents (§ 205.402) or Table of Contents 
(§ 205.403) 

X   
Add verbage 
“product can be 
sold as organic”  

§ 205.670(g) 
If test results indicate a specific agricultural product 
contains pesticide residues or environmental 
contaminants that exceed the FDA’s or EPA’s 
regulatory tolerance, did the certifier promptly 
report such data to the applicable agency whose 
regulatory tolerance or action level was exceeded? 
(Test results that exceed federal regulatory 
tolerances must also be reported to the appropriate 
State health agency or foreign equivalent.) 
Table 7b I and J 
Table of contents 

  X 

 
 
N/A – as 
documented on 
Table 7b, there 
were no test results 
that exceeded the 
FDA’s or EPA’s 
regulatory 
tolerance. 

§ 205.671 
Is there a prohibited substance detected that is 
greater than 5% of the EPA tolerance for the residue 
or greater than the unavoidable residual 
environmental contamination (UREC) level and is 
the product allowed to be represented as organic? 
Table 7b K 
Table of Contents  

 X  

No (ACA 
Complies) – as 
documented on 
Table 7b, when test 
results verified 
there was a 
prohibited 
substance detected 
that was greater 
than 5% of the EPA 
tolerance or greater 
than the UREC 
level, the product 
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was not allowed to 
be represented as 
organic. 

§ 205.671 
Are investigations conducted to determine the cause 
of the prohibited substance? 
Table 7b P 

X    
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Does the certifier have a system in place to review 
and verify the terms of the arrangement? 
Table of Contents 

 X   

Did the certifier assign a unique identification 
number to each export certificate? The unique 
identification number must begin with an acronym 
designating the certifier and the country code for the 
specific export arrangement.  
Table of Contents 

X    

Does the certifier keep a paper-based or electronic 
control log that records and tracks the disposition of 
each export certificate? 
Table of Contents 

X    

Did the certifier designate a staff person to authorize 
the issuance of the export certificate and attest to its 
authenticity by affixing his/her signature to the 
certificate, as well as who is responsible for all 
aspects of the issuance of the export certificate, 
including ensuring security of blank export 
certificates and oversight of the control log? 
Table of Contents 

X    

Were export certificates issued for all organic plants, 
including fungi, and plant-based processed products 
that were exported to Japan? 
Export certificates aren’t required for products not 
regulated by the JAS law, such as meat, dairy 
products, honey, or alcoholic beverages. However, 
alcoholic beverages labeled with the word 
“organic” in Japanese must be accompanied by an 
export certificate that includes: 

• the name of the certified alcoholic beverage;  

X    
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If the certifier has issued any TM-11 Export 
Certificates, are they on the NOP’s list of certifiers 
approved to issue a certificate under an export 
arrangement? 
§ 205.501(a)(21) 
Table of Contents 

  X  

Were all TM-11 Export Certificates issued only to 
U.S. certified operations selling and/or shipping to 
Taiwan? 
Table of Contents 

  X  

Are the certifier and applicable staff aware of the 
requirements for exporting to Taiwan? Program 
requirements can be accessed on the NOP Web site. 
Table of Contents 

  X  

Does the certifier have a system in place to review 
and verify the terms of the arrangement? 
Table of Contents 

  X  

Did the certifier incorporate the compliance 
requirements of the applicable export arrangement 
into its quality manual under the heading 
“Requirements for export of U.S. organic raw and 
processed agricultural products to (insert country 
name)?” 
Table of Contents 

  X  

Did the certifier assign a unique identification 
number to each export certificate? The unique 
identification number must begin with an acronym 
designating the certifier and the country code for the 
specific export arrangement. 
List of certifiers 
Table of Contents 

  X  
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Does the certifier keep a paper-based or electronic 
control log that records and tracks the disposition of 
each export certificate including those issued, 
voided, or destroyed? 
Table of Contents 

  X  

Did the certifier designate a staff person to authorize 
the issuance of the export certificate and attest to its 
authenticity by affixing his/her signature to the 
Certificate, as well as who is responsible for all 
aspects of the issuance of the export certificate, 
including ensuring security of blank export 
certificates and oversight of the control log? 
Table of Contents 

  X  

Did all export certificates that were issued under the 
Taiwan arrangement for processed products and 
crops have the required statement, “Organic 
agricultural products and organic processed 
products, accompanied by this certificate, were 
produced or processed using zero prohibited 
substances”? 
Table of Contents 

  X  

Did all export certificates that were issued under the 
Taiwan arrangement for livestock and meat products 
have the required statement, “Organic livestock 
products accompanied by this certificate, were 
managed and produced without the use of systemic 
pain killers or analgesics, including the use of 
Lidocaine or Procaine?” 
Table of Contents 

  X  
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1. CLOSING MEETING 
 
The purpose of the closing meeting is to present the assessment findings and conclusions in such a manner that the client can 
understand and acknowledge them.   
 

 Sign out on the attendance list (see beginning of checklist). 
 Present positive aspects of the certification program. 

 Positive Aspect (1) – 
 Positive Aspect (2) – 
 Positive Aspect (3) – 

 Present any items that require further guidance and consideration by the NOP. 
 Pending Item (1) – 
 Pending Item (2) – 

 Present the assessment findings and conclusions in a manner so they are understood and acknowledged by the auditee. 
For each finding, cite the specific requirement of the assessment criteria and allow the auditee to ask questions on any 
findings. 

 Discuss the next steps in the process:  
1) The report is written and sent to the NOP for review. 
2) The NOP reviews the report and determines the compliance / noncompliance of the program and makes all 

decisions concerning the accreditation. The NOP has the discretion to modify the assessment findings.  
3) The report is issued to the client by the NOP. 

 Provide information about the NOP appeals process (§ 205.681(b)).   
 Encourage feedback. Clients can submit feedback to AIAInBox@ams.usda.gov.  Provide the certifier with the NOP 

Auditor Evaluation form to complete. 

  
2. FINDINGS: Findings must be in NC report format prior to the auditor submitting the checklist to the NOP.  
 
Table of Contents Table 1 Table 2 Table 3 Table 4 Table 5 Table 6a Table 6b Table 6c Table 7a Table 7b Table 8 
 

a. Noncompliances issued prior to this audit – Cleared (or remain Outstanding) 
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NP5159RKA.NC1 – Accepted. 7 CFR §205.501(a)(21), states that certifiers must “Comply with, implement, and carry out any other 
terms and conditions determined by the Administrator to be necessary.” NOP 2613, Responding to Results from Pesticide Residue 
Testing, Section 5.3.1.a.2 instructs certifiers that when the pesticide test analysis results indicate detection below 5 percent of the EPA 
tolerance, but above .01 ppm, they are required to assess why the residue is present. 
2015 Comments: The certifier correctly issued a letter to an operation to investigate the source of contamination (Chlorpropham 
.592 mg/g) including a date by which the operation was to respond. The operation did not respond by the specified date and the 
certifier did not conduct a follow up. Therefore, the certifier was unable to assess why the residue was present and to determine if a 
noncompliance should be issued to the operation. 
2015 Corrective Action: CDA updated their Organic Policy and Procedure Manual regarding procedures when residue tests show 
positive results below 5% of the EPA tolerance. CDA will issue a notice of noncompliance to operations that do not respond to their 
letter of investigation within the time period stated in the letter. A notice of noncompliance was sent to the operation regarding no 
response to the letter investigating the source of the contamination.  

Verification of Corrective Action:  A sample taken in 2016 tested positive for a prohibited substance below the 5% EPA 
tolerance level. The operation was contacted by CDA and issued a NoNC § 205.272: inadequate measures to prevent 
commingling or contamination of organic products. The notice should require corrective actions to prevent future 
contamination. The operation responded to the NoNC and was issued a NoNC Resolution letter by CDA. No other samples 
tested positive in 2016.  
 
NP5159RKA.NC2 – Accepted. 7 CFR §205.501(a)(21), states that certifiers must “Comply with, implement, and carry out any other 
terms and conditions determined by the Administrator to be necessary.” NOP 4009, “Who Needs to be Certified?” provides 
clarification to certifiers regarding the certification requirements for operations that produce or handle agricultural products to be sold, 
labeled or represented as organic.   
2015 Comments: During the witness audit of a fruit producer, the auditor identified that one of the apple orchards listed in the 
operation’s OSP should be considered a separate certified entity.   Under the current arrangement between the orchard owner and 
the certified operation, the orchard owner is under contract to sell his harvested fruit to the certified operation, but the certified 
operation does not manage the orchard (i.e. conduct cultural practices, pay labor, etc.), does not purchase and apply inputs, and does 
not maintain all the records that demonstrate compliance to the regulations. 
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2015 Corrective Action: CDA issued a notice of noncompliance to the fruit producer, identifying that contracted farming operations 
are not allowed to be certified under another entity's certificate. CDA provided training for inspectors on June 26, 2015, regarding 
NOP Instruction 4009 and a Training Attendance sign-in sheet was submitted.  

Verification of Corrective Action:  
 
NP5159RKA.NC3 – Accepted. 7 CFR §205.403(c)(1) states that, “The on-site inspection of an operation must verify:.. The 
operation’s compliance or capability to comply with the Act and the regulations in this part…”  
2015 Comments: During a witness audit, the inspector did not fully verify whether the contracted or rented fields in the operator’s 
OSP were under the control (management) of the certified operation. 
2015 Corrective Action: A new inspection report cover sheet was created to be used in conjunction with new OSP module system 
being developed. Included in the cover sheet is a question specifically requesting information regarding control/management of rented 
portions of the certified operation. CDA trained inspectors on April 7, 2016, regarding use of new inspection forms and the cover 
letter. 
Verification of Corrective Action:   
 
NP5159RKA.NC4 – Accepted. 7 CFR §205.403(d) states that during an exit interview, “the inspector must…address…any issues of 
concern.”   
2015 Comments: During a witness audit of a split and parallel operation, the inspector did not identify as an issue of concern the 
lack of adequate controls to prevent contamination of products or fields. The storage of pesticides and fertilizers did not have a clear 
separation of approved and unapproved input materials. Input materials were located at spray rig filling stations in drums that were 
unlabeled. Brand names and sources are not listed on the OSP Input List; instead, some materials are listed with a generic 
identification: e.g. garlic oil, manganese, iron, sodium bicarbonate. 
2015 Corrective Action: CDA updated the Crop OSP Module 10 Soil.Ferility Inputs and Module 12 Weed.Pest.Disease Inputs to 
require the operation to include product names and manufacturers, to ensure full information (rather than just generic names) are 
included in the OSP. CDA also provided training on June 26, 2015, to inspectors regarding identifying issues of concern during 
inspections.  

Verification of Corrective Action:  Pay attention to Hungenberg during tomorrow’s inspection to verify this NC.  
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NP5159RKA.NC5 - 7 CFR §205.402(a)(2) states that “Upon acceptance of an application for certification, a certifying agent must:.. 
Determine by a review of the application materials whether the applicant appears to comply or may be able to comply with the 
applicable requirements of subpart C of this part...” 
2015 Comments: The certifier approved a “Made with Organic ***” granola cereal label that displayed the word “organic” on the 
front panel with no “Made with Organic” phrase. 
2015 Corrective Action: CDA issued a notice of noncompliance to the operation for the noncompliant cereal label. CDA updated the 
Organic System Plan Review Procedures Rev B 6.7 manual stating that the CDA logo, and USDA seal may not be used on the label of 
products certified to the “Made with Organic ***” labeling category. Training on label review is planned for June 17, 2016.  

Verification of Corrective Action:  Look at MWO labels when doing label reviews 
 
NP5159RKA.NC6 – Accepted. 7 CFR §205.403(e)(1) states that “At the time of the inspection, the inspector shall provide the 
operation's authorized representative with a receipt for any samples taken by the inspector.” 
2015 Comments: During a witness audit, a pesticide residue sample was obtained and proper sampling procedures were followed, 
with the exception that the operator was not provided a receipt. 
2015 Corrective Action: CDA updated the Sampling Form to clearly indicate that the pink sheet stays with the operation when 
samples are taken to serve as a receipt. Training was conducted on June 26, 2015, for all organic inspectors. The proper use of 
sampling forms, including leaving a copy with the operation as a receipt, was presented during the training. 

Verification of Corrective Action: CDA sampled three operations in 2016 and none of them were provided a receipt for the 
sample. There were no receipts on file for the 18 operations that were sample so far this year. Sampling Form was not issued 
yesterday.  
 
NP1595RKA.NC7 – Accepted. 7 CFR §205.662(c) states, “Proposed suspension or revocation. The notification of a proposed 
suspension…shall state: (3) The impact of a suspension…”   
2015 Comments: The auditor reviewed three letters of Notice of Proposed Suspension (NoPS) issued to clients. Two of the three 
letters issued do not explain the impact of the NoPS as stated in 205.100(a) “each production or handling operation…that produces 
or handles crops, livestock, livestock products, or other agricultural products that are intended to be sold, labeled, or represented as 
“100 percent organic,’ “organic,” or “made with organic (specified ingredients or food group(s))” must be certified…” The auditor 
noted a discrepancy between the letters issued to clients and the CDA NoPS template, which actually does include language stating 
that “the operation will be unable to sell, or label its product as organic.” 
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2015 Corrective Action: The notice of proposed suspension and combined notice of noncompliance and proposed suspension letter 
templates were updated to specifically state the impact of suspension. CDA created a document control system to ensure only the most 
current version of documents and letter templates are used in the future. Inspectors were trained on document control during the April 
7, 2016 training.  

Verification of Corrective Action:  
 
NP1595RKA.NC8 – Accepted. 7 CFR §205.510(b)(2) states, “Records created by the certifying agent regarding applicants for 
certification and certified operations must be maintained for not less than 10 years beyond their creation.”  
2015 Comments: In at least 3 files that were reviewed, the records of registered e-mails sent to the clients were not available during 
the audit. Currently, CDA sends registered e-mails from individual employee accounts and the delivery receipt required per 7 CFR 
§205.660(d) is not always retained (either electronically or as a hard copy). 
2015 Corrective Action: CDA adjusted the Policy and Procedures Manual to clearly outline the current process for issuance of 
notices, and created a new requirement to save the documentation that the noncompliance was received by the operation. A copy 
of the documentation is saved electronically in the operation’s Company Specific Information folder in the shared organic 
folder on the CDA server. Training was provided to the Program Manager and Certification Specialist on May 19, 2016.  

Verification of Corrective Action:  
 
AIA16120RK.NC2 –Accepted— 7 CFR § 205.501(a)(3) states, “A private or governmental entity accredited as a certifying 
agent under this subpart must: Carry out the provisions of the Act and the regulations in this part, including the provisions of 
§§205.402 through 205.406 and §205.670.” 
2016 Comments:  CDA did not conduct adequate surveillance of a crop operation including its website to ensure compliance 
with the USDA organic regulations. The following issues were identified: 
• CDA did not issue a noncompliance to the operation for its use of the word “organic” in the company name and 
labels on uncertified products. 
• CDA did not issue a noncompliance to the operation for use of the USDA seal on the website pages advertising 
uncertified products. 
2016 Corrective Actions:  CDA has updated the Organic System Plan to specifically request website URL's from certified 
operations. All review personnel have been trained to review an operation’s website for compliance with the USDA organic 
regulations, including organic marketing claims, use of the USDA organic seal, and the use of trade names with the word 
“organic” in them. CDA provided verification of staff training on these topics. 
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Verification of Corrective Action:   
 
 
 
Findings from Compliance Audit – Aurora Dairy: 
 
NP7162PZA.F1 - 7 C.F.R. §205.670(d) states, “A certifying agent must, on an annual basis, sample and test from a minimum of five 
percent of the operations it certifies, rounded to the nearest whole number. A certifying agent that certifies fewer than thirty operations 
on an annual basis must sample and test from at least one operation annually…” 
Comments: CDA did not conduct residue sample testing of at least 5% of the total operations in 2016.  
 
Auditor Notes: CDA did not conduct residue sampling during the Witness Audit as part of this Compliance Audit.  
  
NP7162PZA.F2 – 7 C.F.R. §205.662 (e)(1) states,  “If the operation fails to correct the noncompliance, to resolve the issue through 
rebuttal or mediation, or to file an appeal of the proposed suspension …, the certifying agent ... shall send the certified operation a 
written notification of suspension ….” 
Comments: CDA accepted corrective actions from one operation it had issued a Notice of Proposed Suspension to in 2016. CDA also 
allowed three operations to voluntarily surrender after being issued a Notice of Proposed Suspension.  
  
NP7162PZA.F3 – 7 C.F.R. §205.663 states, “Any dispute with respect to denial of certification or proposed suspension or revocation 
of certification under this part may be mediated at the request of the applicant for certification or certified operation and with 
acceptance by the certifying agent. Mediation shall be requested in writing to the applicable certifying agent.” 
Comments: CDA issued a settlement agreement to an operation they had sent a Notice of Proposed Suspension without receiving 
arequest for mediation in writing.  
  
NP7162PZA.F4 – 7 C.F.R. §205. 402(a)(2) states, “Determine by a review of the application materials whether the applicant appears 
to comply or may be able to comply with the applicable requirements of subpart C of this part;...” §205.206(e) states that an Organic 
System Plan must include, “Additional information deemed necessary by the certifying agent to evaluate compliance with the 
regulations.” 
Comments:  For the witness audit, the auditors reviewed the operation’s records maintained by CDA. The file contained a list of 
inputs, however CDA did not record the review of the materials and if they were allowed.  
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Verification: Have implemented a spreadsheet to track inputs reviewed.  
 
Auditor Observations: While reviewing the C&C file, a new electrolyte was asked for at IR and inspector said it was submitted, and 
it was added to the material list. There was no indication it was evaluated by CDA. The pending material review was not 
communicated to the operation at final review. The electrolyte currently being used was not on the current 2016 materials list, but was 
found in the 2015 file. No issues were listed in the exit interview. 
 
NP7162PZA.F5 – 7 C.F.R. §205.501(a)(21) states, “A private or governmental entity accredited as a certifying agent under this 
subpart must:…”  Comply with, implement, and carry out any other terms and conditions determined by the Administrator to be 
necessary.” NOP 2027, “Personnel Performance Evaluation,” Section 3.2b states, “Inspectors should be evaluated during an onsite 
inspection by a supervisor or peer (another inspector) at least annually.” 
Comments: CDA did not conduct field evaluations of all inspectors in 2016. Five of the twelve inspectors did not receive field 
evaluations.  
   
NP7162PZA.F6 – 7 C.F.R. §205.403(d) states, “The inspector must conduct an exit interview with an authorized representative of the 
operation who is knowledgeable about the inspected operation to confirm the accuracy and completeness of inspection observations 
and information gathered during the on-site inspection.  The inspector must also address the need for any additional information as 
well as any issues of concern.” 
Comments: During the witness audit the inspectors did not note items of concern and additional information requested of the 
operation in the exit interview. The inspectors verbally communicated concerns and additional information needed, but did not note 
the items in the exit interview.  
 
NP7162PZA.F7 – 7 C.F.R. §205.501(a)(21) states, “A private or governmental entity accredited as a certifying agent under this 
subpart must:…  Comply with, implement, and carry out any other terms and conditions determined by the Administrator to be 
necessary.”  NOP 2601 states, “If an operation plans to add new products, fields, operations, or labels to its OSP, then the certifier 
must first approve these changes and issue an updated certificate. A request to add new fields, animal species, or facilities would 
require an additional onsite inspection.” 
Comments: A CDA inspector conducted the inspection of a new facility to be added to a certified operation’s certification, however, 
an inspection report was not processed or reviewed by CDA and a decision was not issued to the certified operation.   
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NP7162PZA.F8 – 7 C.F.R. §205.403(b)(2) states,  “All on-site inspections must be conducted … when land, facilities, and activities 
that demonstrate the operation's compliance with or capability to comply with the applicable provisions of subpart C of this part can 
be observed, except that this requirement does not apply to unannounced on-site inspections. 
Comments:  CDA conducted the annual inspection of a dairy operation during the non-grazing season.  No additional inspections 
were conducted during the grazing season. 
 
REMINDER: This completed NOP 2005 checklist must be submitted to AIA within 30 days of the audit completion. 
 
Back to Closing Meeting process 
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b. Findings identified during current audit 
 

 
 F1 – 7 C.F.R. §205.501(a)(9) states, “A private or governmental entity accredited as a certifying agent under this 

subpart must:…  Maintain all records pursuant to §205.510(b) and make all such records available for inspection and 
copying during normal business hours by authorized representatives of the Secretary and the applicable State organic 
program's governing State official;…”  
Comments: The auditor could not determine the most recent labels approved as part of the organic system plans for 
operation files reviewed in the CDA filing system. There was no indication that product labels on file were either 
reviewed or approved by CDA. CDA indicated that Farmer’s Market and Wholesale labels don’t go through the formal 
label review process. 
 
Notes: Auditor reviewed an operation files (Twisted Root, Morton’s Orchard, Hungberg Produce) and did not find 
evidience that the labels on file were reviewed and approved.   

 
 F2 – 

 
 F3 -  

 
 F4 -  
 
 F5 - 
 
 F6 – 

3. OBSERVATIONS 
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In this section, the auditor may insert comments and/or remarks on any part of the audit that will assist the reviewers in 
determining certifier compliance. The auditor may also use this section to ask for clarification on specific issues identified 
during the audit. 
 

• When issuing letter to operations where the results from test of prohibited substances are negative/no detect, CDA’s 
letter should include the statement, “that the product may be sold as organic”  

• CDA was unaware that residue test results need to be made available for public access upon request (205.670(f)). They 
thought that this would violate confidentiality. Nobody has ever requested them so they have never denied anyone 
access to test results. CDA policy, however, should reflect this requirement. 

• CDA doesn’t require the operation to sign a receipt acknowledging that a sample was taken from their field. Chain of 
custody isn’t maintained without a signed document by the operation verifying where the sample was taken. 

• CDA is updating an operation’s OSP. CDA, however, is not providing the operation a copy of the update OSP until it is 
sent with the annual update.  
 

 
 
REMINDER: This completed NOP 2005 checklist must be submitted to AIA within 30 days of the audit completion. 
 
Back to Closing Meeting process 
 
 
Audit tasks for Graham:  

• International Trade Section 
• Certification Personnel, Table 8 
• Materials Review, Table 10 
• Labels, Table 6a, 6b, 6c Look at MWO labels to clear NP5159RKA.NC5 
• Witness Audit and applicable checklist – Colorado Egg 
• CDA external and internal training 
• Pesticide Residue, Table 7a & b. 
• Assist with verification of corrective actions for prior NC  
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Audit tasks for Lead Auditor:  
• File Reviews, Table 3.  
• Tables 4 – 5: NoNC and adverse actions  
• Witness Audit(s) and applicable checklist(s) – Madhava Honey & Hungenberg Produce 
• Unannounced Inspection review 
• Complaint handling 
• Verification of Corrective Action for Prior NC 
• Fee schedule, cost estimates, and invoicing  
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NATIONAL ORGANIC PROGRAM: NONCOMPLIANCE REPORT 

 
AUDIT AND REVIEW PROCESS  
 
An onsite renewal assessment of Colorado Department of Agriculture (CDA) organic program 
was conducted on August 7, 2017. The National Organic Program (NOP) reviewed the auditor’s 
report to assess CDA’s compliance to the USDA organic regulations. This report provides the 
results of NOP’s assessment. 
 
GENERAL INFORMATION 
 

Applicant Name  Colorado Department of Agriculture (CDA) 
Physical Address  305 Interlocken Parkwy, Broomfield, CO  80021 
Mailing Address  305 Interlocken Parkwy, Broomfield, CO  80021 
Contact & Title  Mitch Yergert, Director, Division of Plant Industry 
E-mail Address  Mitchell.yergert@state.co.us 
Phone Number  303.869.9074 

Reviewer &  Auditors  Rebecca Claypool, NOP Reviewer; Penny Zuck and Graham Davis, 
On-site Auditor(s). 

Program  USDA National Organic Program (NOP)  

  Review & Audit Dates NOP assessment review: August 18, 2017 
Onsite audit: August 7-11, 2017 

Audit Identifier  NP7219PZA 
Action Required  Yes  

Audit & Review Type  Renewal Assessment 

Audit Objective  To evaluate the conformance to the audit criteria; and to verify the 
implementation and effectiveness of CDA’s certification 

Audit & Determination 
Criteria  

7 CFR Part 205, National Organic Program as amended  

Audit & Review Scope  CDA’s certification services in carrying out the audit criteria during 
the period:  June 2015 through August 2017 

 
The Colorado Department of Agriculture (CDA) organic program is a state government 
certification program based in Broomfield, CO. It was initially accredited as a certifying agent by 
the USDA National Organic Program (NOP) on October 15, 2002. Current accreditation 
certification is good until October 16, 2017. At the time of this Accreditation Renewal 
Assessment, CDA provided organic certification for 206 operations in Colorado: crops (136), 
wild crops (1), livestock (11) and handling (93). The CDA is not currently accepting new clients 
for certification due to a moratorium imposed by the Colorado legislature. The moratorium was 
imposed because the legislature determined that the organic program resources (staffing) was at 
maximum capacity given its current client numbers and budget. There are no satellite offices, 
although staff inspectors (12) are distributed throughout the state and perform inspections for 
multiple CDA programs. The CDA organic program is administered by the Organic Program 
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Manager with the assistance of an Organic Certification Specialist. The program is overseen by 
the Division Director of the CDA. 
 
The Accreditation Renewal Assessment included three witness audits. One Crops and Handling 
operation in Greeley, CO; one Crops, Livestock, and Handling operation in Fort Lupton, CO; 
and one Processing/Handling operation in Longmont, CO. 
 
NOP DETERMINATION 
 
The NOP reviewed the onsite audit results to determine whether CDA corrective actions 
adequately addressed previous noncompliances.  The NOP also reviewed the findings identified 
during the onsite audit to determine whether noncompliances should be issued to CDA. 
 
Noncompliances from Prior Assessments  
 
Any noncompliance labeled as “Cleared,” indicates that the corrective actions for the 
noncompliance are determined to be implemented and working effectively.  Any noncompliance 
labeled as “Outstanding” indicates that either the auditor could not verify implementation of the 
corrective actions or that records reviewed and audit observations did not demonstrate 
compliance. 
 
NP5159RKA.NC1 – Cleared - 7 C.F.R. §205.501(a)(21), states that certifiers must “Comply 
with, implement, and carry out any other terms and conditions determined by the Administrator 
to be necessary.” NOP 2613, Responding to Results from Pesticide Residue Testing, Section 
5.3.1.a.2 instructs certifiers that when the pesticide test analysis results indicate detection below 
5 percent of the EPA tolerance, but above .01 ppm, they are required to assess why the residue is 
present. 
2015 Comments: The certifier correctly issued a letter to an operation to investigate the source 
of contamination (Chlorpropham .592 mg/g) including a date by which the operation was to 
respond. The operation did not respond by the specified date and the certifier did not conduct a 
follow up. Therefore, the certifier was unable to assess why the residue was present and to 
determine if a noncompliance should be issued to the operation. 
2015 Corrective Action: CDA updated their Organic Policy and Procedure Manual regarding 
procedures when residue tests show positive results below 5% of the EPA tolerance. CDA will 
issue a notice of noncompliance to operations that do not respond to their letter of investigation 
within the time period stated in the letter. A notice of noncompliance was sent to the operation 
regarding no response to the letter investigating the source of the contamination.  
2017 Verification of Corrective Action: A review of CDA’s Policy and Procedures Manual 
includes the revised procedure. A sample taken in 2016 tested positive for a prohibited substance 
below the 5% EPA tolerance level. The operation was contacted by CDA and issued a NoNC. 
The operation responded to the NoNC and was issued a NoNC Resolution letter by CDA. No 
other samples tested positive in 2016. 
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NP5159RKA.NC2 – Cleared - 7 C.F.R. §205.501(a)(21), states that certifiers must “Comply 
with, implement, and carry out any other terms and conditions determined by the Administrator 
to be necessary.” NOP 4009, “Who Needs to be Certified?” provides clarification to certifiers 
regarding the certification requirements for operations that produce or handle agricultural 
products to be sold, labeled or represented as organic.   
2015 Comments: During the witness audit of a fruit producer, the auditor identified that one of 
the apple orchards listed in the operation’s OSP should be considered a separate certified entity.   
Under the current arrangement between the orchard owner and the certified operation, the 
orchard owner is under contract to sell his harvested fruit to the certified operation, but the 
certified operation does not manage the orchard (i.e. conduct cultural practices, pay labor, etc.), 
does not purchase and apply inputs, and does not maintain all the records that demonstrate 
compliance to the regulations. 
2015 Corrective Action: CDA issued a notice of noncompliance to the fruit producer, 
identifying that contracted farming operations are not allowed to be certified under another 
entity's certificate. CDA provided training for inspectors on June 26, 2015, regarding NOP 
Instruction 4009 and a Training Attendance sign-in sheet was submitted.  
2017 Verification of Corrective Action: The contracted producer applied for certification and 
was denied by CDA.  The denial was reviewed by the auditor and was issued in compliance with 
the USDA organic regulations. There are no other occurrences of contracted operations being 
certified under another entity’s certification. 
 
NP5159RKA.NC3 – Cleared - 7 C.F.R. §205.403(c)(1) states that, “The on-site inspection of an 
operation must verify:.. The operation’s compliance or capability to comply with the Act and the 
regulations in this part…”  
2015 Comments: During a witness audit, the inspector did not fully verify whether the 
contracted or rented fields in the operator’s OSP were under the control (management) of the 
certified operation. 
2015 Corrective Action: A new inspection report cover sheet was created to be used in 
conjunction with new OSP module system being developed. Included in the cover sheet is a 
question specifically requesting information regarding control/management of rented portions of 
the certified operation. CDA trained inspectors on April 7, 2016, regarding use of new inspection 
forms and the cover letter. 
2017 Verification of Corrective Action: Through file reviews and witness audits the auditor 
verified that the revised inspection cover sheet is being used. 
 
NP5159RKA.NC4 – Cleared - 7 C.F.R. §205.403(d) states that during an exit interview, “the 
inspector must…address…any issues of concern.”   
2015 Comments: During a witness audit of a split and parallel operation, the inspector did not 
identify as an issue of concern the lack of adequate controls to prevent contamination of 
products or fields. The storage of pesticides and fertilizers did not have a clear separation of 
approved and unapproved input materials. Input materials were located at spray rig filling 
stations in drums that were unlabeled. Brand names and sources are not listed on the OSP Input 
List; instead, some materials are listed with a generic identification: e.g. garlic oil, manganese, 
iron, sodium bicarbonate. 
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2015 Corrective Action: CDA updated the Crop OSP Module 10 Soil.Ferility Inputs and 
Module 12 Weed.Pest.Disease Inputs to require the operation to include product names and 
manufacturers, to ensure full information (rather than just generic names) are included in the 
OSP. CDA also provided training on June 26, 2015, to inspectors regarding identifying issues of 
concern during inspections.  
2017 Verification of Corrective Action: The witness audit of an inspection of a parallel 
operation verified the proper use of the revised OSP modules. 
 
NP5159RKA.NC5 – Cleared - 7 C.F.R. §205.402(a)(2) states that “Upon acceptance of an 
application for certification, a certifying agent must:.. Determine by a review of the application 
materials whether the applicant appears to comply or may be able to comply with the applicable 
requirements of subpart C of this part...” 
2015 Comments: The certifier approved a “Made with Organic ***” granola cereal label that 
displayed the word “organic” on the front panel with no “Made with Organic” phrase. 
2015 Corrective Action: CDA issued a notice of noncompliance to the operation for the 
noncompliant cereal label. CDA updated the Organic System Plan Review Procedures Rev B 6.7 
manual stating that the CDA logo, and USDA seal may not be used on the label of products 
certified to the “Made with Organic ***” labeling category. Training on label review is planned 
for June 17, 2016.  
2017 Verification of Corrective Action: “Made with Organic***” labels reviewed by the 
auditor were in compliance with the regulations. Auditor verified the training records for label 
review training that took place in June 2016. 
 
NP5159RKA.NC6 – Cleared - 7 CFR §205.403(e)(1) states that “At the time of the inspection, 
the inspector shall provide the operation's authorized representative with a receipt for any 
samples taken by the inspector.” 
2015 Comments: During a witness audit, a pesticide residue sample was obtained and proper 
sampling procedures were followed, with the exception that the operator was not provided a 
receipt. 
2015 Corrective Action: CDA updated the Sampling Form to clearly indicate that the pink sheet 
stays with the operation when samples are taken to serve as a receipt. Training was conducted on 
June 26, 2015, for all organic inspectors. The proper use of sampling forms, including leaving a 
copy with the operation as a receipt, was presented during the training. 
2017 Verification of Corrective Action: During a witness audit, the auditor verified two 
samples were obtained and receipts were given to the operator. The chain of custody form is now 
being used as the receipt. The inspector prints a copy of the form and provides the copy to the 
operation as the receipt. 
 
NP1595RKA.NC7 – Cleared - 7 CFR §205.662(c) states, “Proposed suspension or revocation. 
The notification of a proposed suspension…shall state: (3) The impact of a suspension…”   
2015 Comments: The auditor reviewed three letters of Notice of Proposed Suspension (NoPS) 
issued to clients. Two of the three letters issued do not explain the impact of the NoPS as stated 
in 205.100(a) “each production or handling operation…that produces or handles crops, 
livestock, livestock products, or other agricultural products that are intended to be sold, labeled, 
or represented as “100 percent organic,’ “organic,” or “made with organic (specified 
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ingredients or food group(s))” must be certified…” The auditor noted a discrepancy between the 
letters issued to clients and the CDA NoPS template, which actually does include language 
stating that “the operation will be unable to sell, or label its product as organic.” 
2015 Corrective Action: The notice of proposed suspension and combined notice of 
noncompliance and proposed suspension letter templates were updated to specifically state the 
impact of suspension. CDA created a document control system to ensure only the most current 
version of documents and letter templates are used in the future. Inspectors were trained on 
document control during the April 7, 2016 training.  
2017 Verification of Corrective Action: The auditor verified the document control system 
being used is located on the shared server. Older versions of the documents are archived. The 
current Notice of Proposed Suspension template includes the impact of suspension.   
 
NP1595RKA.NC8 – Cleared - 7 CFR §205.510(b)(2) states, “Records created by the certifying 
agent regarding applicants for certification and certified operations must be maintained for not 
less than 10 years beyond their creation.”  
2015 Comments: In at least 3 files that were reviewed, the records of registered e-mails sent to 
the clients were not available during the audit. Currently, CDA sends registered e-mails from 
individual employee accounts and the delivery receipt required per 7 CFR §205.660(d) is not 
always retained (either electronically or as a hard copy). 
2015 Corrective Action: CDA adjusted the Policy and Procedures Manual to clearly outline the 
current process for issuance of notices, and created a new requirement to save the 
documentation that the noncompliance was received by the operation. A copy of the 
documentation is saved electronically in the operation’s Company Specific Information 
folder in the shared organic folder on the CDA server. Training was provided to the Program 
Manager and Certification Specialist on May 19, 2016.  
2017 Verification of Corrective Action: The auditor verified electronic copies of receipts are 
saved in the operation’s files on the server. 
 
AIA16120RK.NC2 – Cleared - 7 CFR § 205.501(a)(3) states, “A private or 
governmental entity accredited as a certifying agent under this subpart must: Carry out 
the provisions of the Act and the regulations in this part, including the provisions of 
§§205.402 through 205.406 and §205.670.” 
2016 Comments: CDA did not conduct adequate surveillance of a crop operation 
including its website to ensure compliance with the USDA organic regulations. The 
following issues were identified: 
• CDA did not issue a noncompliance to the operation for its use of the word 
“organic” in the company name and labels on uncertified products. 
• CDA did not issue a noncompliance to the operation for use of the USDA seal on 
the website pages advertising uncertified products. 
2016 Corrective Actions: CDA has updated the Organic System Plan to specifically 
request website URL's from certified operations. All review personnel have been trained 
to review an operation’s website for compliance with the USDA organic regulations, 
including organic marketing claims, use of the USDA organic seal, and the use of trade 
names with the word “organic” in them. CDA provided verification of staff training on 
these topics. 



NP7219PZA NC CDA 082117 Page 6 of 7 
 

2017 Verification of Corrective Action: The auditor verified the revised organic 
system plan is currently being used. Certification staff review operator website 
addresses as part of the initial review of the organic system plan. 
 
Noncompliances Identified during the Current Assessment  
 

NP7219PZA.NC1 – 7 C.F.R. §205.501(a)(21) states, “A private or governmental entity 
accredited as a certifying agent under this subpart must: Demonstrate the ability to fully comply 
with the requirements for accreditation set forth in this subpart; Comply with, implement, and 
carry out any other terms and conditions determined by the Administrator to be necessary.” The 
NOP website provides instructions and the terms of international trade arrangements. 
Comments: CDA’s Organic System Plans do not include questions about exporting, importing, 
or participation in trade arrangements. The Organic System Plan module 1 includes the following 
question, “Through what avenues does the operation sell or otherwise market their products? 
Mark all that apply…Exporting (where?)”.  
 
NP7219PZA.NC2 - 7 C.F.R. §205.403 (c)(1) and (2) states, “The on-site inspection of an 
operation must verify: The operation’s compliance or capability to comply with the Act and the 
regulations of this part;… That the information, including the organic production or handling 
system plan, provided in accordance with §§205.401, 205.406, and 205.200, accurately reflects 
the practices used or to be used by the applicant for certification or by the certified operation.”  
Comments: During witness inspections and interviews with staff, the following verification issues 
were identified: 

• Inspector did not verify labels on-site were the same as the labels in the approved organic 
system plan. 

• Operator indicated cleaning logs are kept for truck and equipment clean-outs, however 
inspector did not verify the record keeping by reviewing the logs. 

• Pest management company service logs and/or invoices were not reviewed by the inspector 
to verify no prohibited materials were used in the facility. 

• Inspectors do not verify compliance of imported and exported products or ingredients 
purchased and handled by certified operations. Inspection report documents do not 
require inspectors to record compliance verification of internationally traded products. 

 
NP7219PZA.NC3 - 7 C.F.R. §205.663 states, “Any dispute with respect to denial of 
certification or proposed suspension or revocation of certification under this part may be 
mediated at the request of the applicant for certification or certified operation and with 
acceptance by the certifying agent. Mediation shall be requested in writing to the applicable 
certifying agent….”  
Comments: CDA does not have procedures for accepting a request for mediation and reaching 
settlement agreements with operations. CDA denied the request for mediation from an operator 
when the noncompliances were correctable and could be resolved.  
 
NP7219PZA.NC4 – 7 C.F.R. §205.662(a)(3) states, “When an inspection, review, or 
investigation of a certified operation by a certifying agent or a State organic program's governing 
State official reveals any noncompliance with the Act or regulations in this part, a written 
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notification of noncompliance shall be sent to the certified operation. Such notification shall 
provide: (1) A description of each noncompliance; (2) The facts upon which the notification of 
noncompliance is based; and (3) The date by which the certified operation must rebut or correct 
each noncompliance and submit supporting documentation of each such correction when 
correction is possible.   
Comments: Not all of CDA’s templates for a Notice of Noncompliance include language that 
allows the operation to rebut the noncompliance. 
 
NP7219PZA.NC5 – 7 C.F.R. §205.501(a)(9) states, “A private or governmental entity 
accredited as a certifying agent under this subpart must:…  Maintain all records pursuant to 
§205.510(b) and make all such records available for inspection and copying during normal 
business hours by authorized representatives of the Secretary and the applicable State organic 
program's governing State official;…”  
Comments: The auditor could not determine the most recent labels approved as part of the 
organic system plans for operation files reviewed in the CDA filing system. There was no 
indication that product labels on file were either reviewed or approved by CDA. CDA indicated 
that Farmer’s Market and Wholesale labels don’t go through the formal label review process. 
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NP7219PZA QAD 1415 Form Audit Plan and Cost Estimate
Approved by __SER___ SR

Date Approved: 03 05 14      

Phone: 

NP7219PZA - Renewal Assessment

Colorado Department of Agriculture (CDA)Company Name:

Contact:

Street Address:
City, State, Zip:

Est. No.:

Broomfield, CO 80021

FMMI# 3123219
305 Interlocken Parkway

To verify compliance with the USDA organic regulations, 7 CFR 205, as amended, and NOP Policy 
requirements (NOP Handbook).  To conduct a renewal assessment.

Audit Objectives:

Mitch Yergert

cda.organic@state.co.us

Audit Scope:

Audit Criteria & Reference Documents:

303.869.9052
Email:
Program: National Organic Program

The company’s quality manual including personnel, processes, procedures, facilities, and related records 
since June 2015.

Company Information:

Comments:

7 CFR Part 205 National Organic Program, Final Rule, dated December 21, 2000; As amended.
NOP Policy requirements (NOP Handbook)
NOP 2000, General Accreditation Policies and Procedures
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NP7219PZA QAD 1415 Form Audit Plan and Cost Estimate
Approved by __SER___ SR

Date Approved: 03 05 14      

Title:
Auditor

Auditor

Date: Time: Location: Auditor

Company Name: Colorado Department of Agriculture (CDA)
Audit Team and Responsibilities

Assist with audit, as needed.

Penny Zuck

Graham Davis

Auditor:

Activity:
Audit Schedule

See Attached Audit Schedule

Responsibility:
Responsible for all areas of audit to include Scheduling; 
Conducting Opening and Closing Meetings; Review of 
certification process an procedures; and completing 
final report.
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NP7219PZA QAD 1415 Form Audit Plan and Cost Estimate
Approved by __SER___ SR

Date Approved: 03 05 14      

Auditor 1: Auditor 2: Rate: Amount:

Travel 12.00 12.00 108.00$             2,592.00$            
Pre-Audit 8.00 8.00 108.00$             1,728.00$            
Audit 28.00 28.00 108.00$             6,048.00$            
Post-Audit 8.00 8.00 108.00$             1,728.00$            

108.00$             -$                    
Auditor 1: Auditor 2: Rate: Amount:

n/a
Lodging 712.00 712.00 -$                   1,424.00$            
M&IE 345.00 345.00 -$                   690.00$               

Auditor 1: Auditor 2: Cost: Amount:
700.00 700.00 1,400.00$          1,400.00$            

-$                   -$                    
59.45 59.45 118.90$             118.90$               
525.00 525.00$             525.00$               
50.00 50.00 100.00$             100.00$               
60.00 26.75 0.560$               48.58$                 

Administrative 1.00 1.00 108.000$           216.00$               
100.00 100.00 200.00$             200.00$               

n/a n/a -$                  -$                    
16,818.48$          

Date: 

7/7/2017
Date:

*The QA Division meets the requirements outlined in 5 CFR 2635.703, Use of nonpublic information.

Lead Auditor Signature:

I have reviewed the audit plan and cost estimate; and agree to them.  I realize that the actual audit 
and cost may differ from this document.  Additionally, I realize that audit costs associated with a 
corrective action audit are not included in this estimate.

Client (Auditee) Name:

GRAND TOTAL  

Client (Auditee) Signature:

Airfare

POV Miles

Credit

Parking

Miscellaneous

Room Tax
Rental Car

Cost Estimate
Audit Time:

Per Diem:

Associated Costs:

Local Transportation

Per Diem Days

Desk Audit Only

Onsite Audit

Company Name: Colorado Department of Agriculture (CDA)
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INSPECTOR USE ONLY

 Organic Inspection Appointment Form 
(Return form with completed Plan Questionnaire)

Organic Certification Program

Appointment Date:

Appointment Time:

Email:   Fax:   Phone:        

Primary Contact's Name: 

County:  Zip Code: State: City:  

Physical Address:  

Farm/Business Name

Best hours to call:        Indicate which day(s) of the week are most convienient for an Organic Inspector to visit your operation:  

Draw a clear map and provide written directions to your farm or business.



































































NON-ORGANIC INGREDIENT 

Product:    

Manufacturer:    
This form can be completed by the manufacturer of the product/ingredient and is used in place of a statement
declaration. Indicate whether the three statements for “All Products” are True or False. Then find the type of
product that applies (citric acid, color, flavor, etc.), and indicate whether the statements are True or False for
that product type.

The product indicated above conforms to the following criteria: 

□ All Products
True False 

1. No genetically engineered micro-organisms were used in production.
2. This product has not been irradiated.
3. Sewage sludge was not used in production of the product or ingredients.

□ Citric Acid
Produced by microbial fermentation of carbohydrate substance.

□ Colors
Derived from non-synthetic* source(s) only.

□ Enzymes
Derived from edible, nontoxic plants, nonpathogenic fungi,
or nonpathogenic bacteria.

□ Pectin
Non-amidated forms only

□ Yeasts
This yeast is non-synthetic*.
No growth on petrochemical substrate and/or sulfite waste liquor.

The above statements regarding the above-named product produced by my company are true to the best of
my knowledge, and are based on information provided by our supplier or vendor. 

Name (please print) Title/Department 

Signature Date 

*Nonsynthetic (natural). A substance that is derived from mineral, plant, or animal matter and does not undergo a synthetic process as defined in section 
6502(21) of the Act (7 U.S.C. 6502(21)). For the purposes of this part, nonsynthetic is used as a synonym for natural as the term is used in the Act. 

*Synthetic. A substance that is formulated or manufactured by a chemical process or by a process that chemically changes a substance extracted from 
naturally occurring plant, animal, or mineral sources, except that such term shall not apply to substances created by naturally occurring biological processes. 

F-E-015 Nonorganic Ingredient Statement Revision A 
5/27/2015 Page 1 of 2 
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COLORADO DEPARTMENT OF AGRICULTURE 
Division of Plant Industry 

305 Interlocken Parkway, Broomfield, CO  80021 
Tel: 303-869-9050     www.colorado.gov/ag/dpi

CDA Use Only: 

Formulation approved by:  ______________________________________    Date:  ____________________________ 

Label approved by:  ____________________________________________   Date:  ____________________________ 

 100% Organic 
 Organic 
 Made With Organic 
 Retail 
 Bulk 





































































 

 
 
Any information about your suppliers and sources will be kept confidential in accordance with:  
§205.501(a) A private or governmental entity accredited as a certifying agent under this subpart must:  
(10)Maintain strict confidentiality with respect to its clients under the applicable organic certification program and not disclose to 
third parties (with the exception of the Secretary or the applicable State organic program's governing State official or their authorized 
representatives) any business-related information concerning any client obtained while implementing the regulations in this part, 
except as provided for in § 205.504(b)(5);  
 
§ 205.100 (c) Any operation that:  
(1) Knowingly sells or labels a product as organic, except in accordance with the Act, shall be subject to a civil penalty of not more 
than the amount specified in §3.91(b)(1) of this title per violation.  
(2) Makes a false statement under the Act to the Secretary, a governing State official, or an accredited certifying agent shall be subject 
to the provisions of section 1001 of title 18, United States Code.  
 
I declare under penalty of perjury (under the laws of the United States of America) that the foregoing is true and 
correct.  
 
Executed on: _______________    Signature: ________________________________________  
(date)  
                                                                                           Printed Name: _____________________________________ 
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COLORADO DEPARTMENT OF AGRICULTURE 
Division of Plant Industry 

305 Interlocken Parkway, Broomfield, CO  80021 
Tel: 303-869-9050     www.colorado.gov/ag/dpi

CDA Use Only: 
Formulation approved by:  ______________________________________    Date:  ____________________________ 

Label approved by:  ____________________________________________   Date:  ____________________________ 

 100% Organic               Retail             
 Organic                         Bulk
 Made With Organic 











NATURAL FLAVOR PRODUCT QUESTIONNAIRE - NATIONAL ORGANIC PROGRAM USE 

The USDA National Organic Program (NOP) allows the use of certain natural (non-synthetic) substances, including 
flavors, in products labeled as “Organic” or “Made with Organic…(specified ingredients or food groups)” providing they 
comply with provisions established in the USDA NOP (7 CFR Part 205).  

The NOP defines Non-synthetic (natural) in 7 CFR 205.2: a substance that is derived from mineral, plant or animal 
matter and does not undergo a synthetic process as defined in section 6502 (21) of the Act (7 U.S.C. 6502(21)).  Under 
the terms of the Act, "synthetic" means a substance that is formulated or manufactured by a chemical process or by a 
process that chemically changes a substance extracted from naturally occurring plant, animal or mineral sources, except 
that such term shall not apply to substances created by naturally occurring biological processes.

Non-synthetic Flavors authorized under the NOP, Section 205.605 (a)(9) must be from non-synthetic sources only 
and must not be produced using synthetic solvents, carrier systems or any artificial preservative.  
In addition, Sections 205.105 (e)(f) respectively prohibit so-called “excluded” methods (GMOs) and ionizing radiation 
from being used to produce or during the handling of any ingredients or products under the NOP. 

FDA Definition of Natural Flavors FDA 21 CFR Part 101.22(a)(3): “… natural flavor or natural flavoring means 
the essential oil, oleoresin, essence or extractive, protein hydrolysate, distillate, or any product of roasting, heating or 
enzymolysis, which contains the flavoring constituents derived from a spice, fruit or fruit juice, vegetable or vegetable 
juice, edible yeast, herb, bark, bud, root, leaf or similar plant material, meat, seafood, poultry, eggs, dairy products, or 
fermentation products thereof, whose significant function in food is flavoring rather than nutritional.  Natural flavors 
include [but not exclusively] the natural essences or extractives obtained from plants listed in §§182.10, 182.20, 182.40, 
and 182.50 and part 184 of this chapter, and the substances listed in §172.510 of this chapter.”  

In order to approve the use of a natural flavor used in an “organic” or “made with” product, CDA requests the 
information below in order to determine compliance under the terms of the NOP.  CDA may request additional 
information as needed. 

Identification of Natural Flavor Product (Name/code):

Supplier Name and Address: 

Type of flavor (select one or more as necessary): 

Protein Hydrolysate Extracts Essential oil

Compounded flavor Oleoresin Isolate

Distillate Compounded WONF Other

Natural Flavor Product 

A. Flavor constituents  
1. Do all of the flavor constituents in the natural flavor product named above meet the FDA definition of a natural flavor (see

above)? 
Yes No

2. Natural flavors authorized for use in NOP “organic” or “made with organic” products, in addition, must not be produced using
synthetic extraction solvents.  Extraction may only use natural, non-petroleum based solvents.  Is/are the natural flavor
constituent(s) made using NOP-suitable extraction solvents?*

Yes No N/A, no extraction solvents used. 

Please list any solvent(s) used in the production of this Natural Flavor Product:

* Allowed natural extraction solvents include water, natural ethanol, super-critical carbon dioxide, authentic essential oil, and
natural vegetable oils. No hydrocarbon solvents, or chlorinated, or halogenated solvents may be used. Propane, hexane, and
freon are examples of solvents that are prohibited.



Printed: August 5, 2013 

B. Non-flavor constituents and other ingredients 

Natural flavors authorized for use in NOP “organic” or “made with organic” products must not contain any synthetic carrier 
systems or any artificial preservatives, including but not limited to, propylene glycol, polyglycerol esters of fatty acids, mono- and 
di-glycerides, benzoic acid, polysorbate 80.  

Please list any carrier system(s) used in this Natural Flavor Product or attach an Ingredient Statement:
N/A, no carrier system(s) used. 

Please list any preservative(s) used in this Natural Flavor Product or attach an Ingredient Statement:
N/A, no preservative(s) used. 

C. Genetically Modified Organism (GMO) products may not be used at any stage in the process of making natural flavor products 
for NOP goods.  Excluded methods (= GMO use) include a variety of methods used to genetically modify organisms or influence 
their growth and development by means that are not possible under natural conditions or processes and are not considered compatible 
with organic production.  Such methods include, but are not limited to, recombinant DNA technology (including gene deletion, gene 
doubling, introduction of a foreign gene, and changing the positions of genes when achieved by recombinant DNA technology); 
therefore, GMO-plant extracts may not be used nor may natural flavors be the product of GMO-yeast fermentation.

This natural flavor product, including any solvents, carriers, preservatives or other processing aids used or contained
therein, was produced and handled without the use of excluded (GMO) methods?

Yes   No

D. Ionizing Radiation is prohibited for all uses involving food preservation, pest control and pathogen control in NOP products. Other 
radiation uses, including food inspection, are permitted providing such use meets applicable FDA regulations, which establish 
limitations applicable to all (organic and non-organic) food products.

Ionizing radiation as described in 21 CFR 179.26 was not used in the processing of this natural flavor product?
Yes No

Please sign this questionnaire below 

Pursuant to 7CFR §205.605(a)(9) and §205.105(e)(f), I, on behalf of the supplier, hereby attest that the information provided in this 
form is accurate and truthful to the best of my knowledge.  

Company Name:   

Printed Name:  Title:  

Signature: Date ________________________ 
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Colorado Department of Agriculture

Annual Conflict of Interest Disclosure Form

Employee Name:___________________________________________________________________

             Position: __________________________________________________________________

I am involved in the following activities related to certification of organic producers and handlers:
___ Reviewing applications for certification
___ Performing on-site inspections
___ Reviewing certification documents
___ Evaluating qualifications for certification
___ Making recommendations concerning certification
___ Making certification decisions
___ Other responsibilities related to certification (describe) __________________________________________________

______________________________________________________________________________________________

Select one of the following statements as applicable:

___ I, the undersigned employee of the Colorado Department of Agriculture ("Department"), hereby attest and confirm that 
I have read and understand the conflict of interest requirements set forth in section 24-18-108, C.R.S. and in 7 C.F.R. part 
205.501(a)(11) that apply to the performance of my duties at the Department in connection with the certification of organic 
producers and handlers under the authority of the U.S. Department of Agriculture National Organic Program.  I further 
attest and confirm that, to the best of my knowledge, I presently have no conflict of interest of the type prohibited by the 
above-mentioned federal and state laws, and that I have had no such conflict of interest at any time within the past twelve 
(12) months.  I understand that if I have reason to believe that such a conflict exists or may develop I have an affirmative 
duty to immediately report such conflict or possible conflict to the Program Manager for the Colorado Organic Certification 
Program, and to refrain from engaging in any activity related to organic certification that would be prohibited by such 
conflict until and unless the Program Coordinator determines that either no such conflict exists, or has been resolved in 
compliance with the NOP Final Rule.

___ I, the undersigned employee of the Colorado Department of Agriculture (Department"), hereby attest and confirm that I 
have read and understand the conflict of interest requirements set forth in section 24-18-108, C.R.S. and in 7 C.F.R. part 
205.501(a)(11), attached hereto and incorporated by reference, that apply to the performance of my duties at the 
Department in connection with the certification of organic producers and handlers under the authority of the U.S. 
Department of Agriculture National Organic Program.  I hereby disclose that during the last twelve (12) months since I last 
completed an Annual Conflict of Interest Disclosure Form the following conflict(s) of interest arose with respect to my 
duties under the Colorado Organic Certification (describe the conflict(s)).  
___________________________________________________________________________________________________
___________________________________________________________________________________________________
___________________________________________________________________________________________________
___________________________________________________________________________________________________

The above conflict(s) was reported to Program Manager for the Colorado Department of Agriculture’s Organic Program
and resolved as follows:
___________________________________________________________________________________________________
___________________________________________________________________________________________________
___________________________________________________________________________________________________

____________________________________________________________      _________________________________
Signature of Employee                                                                                                                      Date



Colorado Organic Certification Program
Policy Regarding Communications with and about 

Applicants for Certification and Certified Operations

In accordance with 7, C.F.R. part 205.501(a)(11)(iv), all employees of the Colorado Department of 
Agriculture, whether directly involved in the Organic Certification Program or not, are prohibited from 
giving advice or providing any kind of consulting to applicants for certification or certified operations 
with respect to overcoming identified barriers to certification.  Communications with applicants and 
certified operations concerning certification problems should be limited to identification and 
description of the deficiency or non-compliance, along with a reference to the specific section of the 
NOP rule or supplemental guidance from USDA that establishes the requirement that must be satisfied.

In addition, all employees must maintain strict confidentiality with respect to clients under the organic 
certification program and not disclose to third parties (with the exception of the Secretary or the 
applicable State organic program's governing State official or their authorized representatives) any 
business-related information concerning any client obtained while implementing the regulations in this 
part, except as provided for in §205.504(b)(5).

I have read, understand and agree to adhere to the above policy.

Signature ___________________________________________________   Date ________________

Position __________________________________________________________________________







CERTIFIED ORGANIC
CERTIFIED TO THE USDA ORGANIC REGULATIONS 7CFR PART 205                      

Facility Name.   
Physical Address 

  

Mailing Address 

 

Cert Category mm/dd/yyyy

ANNIVERSARY DATE CERTIFICATION NUMBER

 

     
Products/Category Certified mm/dd/yyyy

 

Initial Effective Date

Once certified, a production or handling operation’s organic certification continues in effect until surrendered or suspended or revoked.

  
Date Issued 

 
Amy Stafford Organic Certification Program Manager 

City, Colorado Zip 
United States

City, Colorado Zip 
United States 











F-I-002 Crop Inspection Report Revision A
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Part B. Weed Management – NOP Rule 205.206

Is there evidence of restricted or prohibited strategies/inputs used for weed management?
Yes No N/A

Comments:  __________________________________________________________________________

____________________________________________________________________________________

____________________________________________________________________________________

Part C.  Pest Management – NOP Rule 205.206

Is there evidence of restricted or prohibited strategies/inputs used for pest management?
Yes No N/A

Comments:  __________________________________________________________________________

____________________________________________________________________________________

____________________________________________________________________________________

Part D.  Disease Management – NOP Rule 205.206

Is there evidence of restricted or prohibited strategies/inputs used for disease management?
Yes No N/A

Comments:  __________________________________________________________________________

____________________________________________________________________________________

____________________________________________________________________________________

Review all crop protection inputs

Are all products being used listed in the OSP? Yes No
Are all products used listed on the “Materials Review Sheet”? Yes No
Are all products allowed for use (National List restrictions being followed?) Yes No

Describe changes/discrepancies: _______________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________





F-I-002 Crop Inspection Report Revision A
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Part C. Equipment

Describe changes/discrepancies:
____________________________________________________________________________________

_____________________________________________________________________________________
Does custom harvesting occur at operation? Yes No If yes, please verify cleaning logs or     
affidavits are used by custom harvester. (This includes seed cleaners.)

Is chlorine being used to sanitize equipment and/or tools? Yes No
If yes, verify rate being used: __________________   Verify max rate listed on label:______________

Comments ___________________________________________________________________________
____________________________________________________________________________________

Part D. Harvest 

Describe changes/discrepancies: _______________________________________________________
____________________________________________________________________________________

Harvest by applicant Custom harvest

Verify cleaning procedures and any relevant documentation if equipment is used for both 
organic and non-organic crops.
Comments ___________________________________________________________________________
____________________________________________________________________________________

Part E. Post- Harvest Handling

Is this section completed in such a way that accurately reflects what is occurring post-harvest?   

Yes No
Comments: __________________________________________________________________________
____________________________________________________________________________________











F-I-002 Crop Inspection Report Revision A
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**If new applicant complete a full narrative in addition to the inspection form**

The information contained in this report is confidential between the inspector, the inspected party and 
the certification agent. This report does not constitute certification or consultation, nor should it be used 
for promotional purposes. All compliance assessments are made in reference to the standards and 
policies of the above-mentioned certification agent, and are based on the inspector’s observations, review 
of documents and operator interview.

_____________________________________ ____________
Representative of Operation Signature Date

____________________________________ ____________
Inspector Signature Date

Attachments: ______ Farm Questionnaire
______ Field Maps
______ Complete Field Histories
______ Other (specify) ___________________________________________

Pre- Inspection Time ______ hour(s) Driving Time ______ hour(s)

Inspection Time _____ hours(s)

Inspection Narrative Mileage ______
Write-up Time _______ hour(s)



F-I-016 Crop Narrative Template Revision A
5/23/2015 Page 1 of 2

Operation 
Organic Crop Inspection  

 
Inspector 

Colorado Department of Agriculture  
Inspection Date:  

 
CROP: 

GENERAL AND FARM PLAN INFORMATION  

HISTORY AND ELIGIBILITY  

SEEDS 

SEEDLINGS AND PERENNIAL STOCK 

SOIL AND CROP; FERTILITY MANAGEMENT 

CROP MANAGEMENT 

MAINTENANCE OF ORGANIC INTEGRITY  

RECORD KEEPING SYSTEM 

ON-FARM HANDLER ADDENDUM (IF NEEDED):  

COMPANY OVERVIEW 

CLEANING/SANITATION 

PACKING, PROCESSING  
  

POST HARVEST MATERIALS  

WATER  

SHIPPING/STORAGE CONTAINERS 

STORAGE 

PEST MANAGEMENT  

QUALITY ASSURANCE  



F-I-016 Crop Narrative Template Revision A
5/23/2015 Page 2 of 2

BOTH CROP (AND HANDLER ADDENDUM):  

AUDIT TRAIL 

RECOMMENDED SAMPLING 

OTHER CONSIDERATIONS 

SUMMARY 
(Each issue/area of concern listed here should be accompanied by the NOP Rule that 
corresponds to it. 
For example: 1. Documentation for manure requirements 205.203(c)(2)(i)(ii)(iii)

 
LIST OF ATTACHMENTS 

 

          

* Each document should be numbered and attached to the narrative in the order they are listed here. 

Attachment # Document *
1
2
3
4
5
6
7
8
9
10
11



F-I-017 Initial Review Form Revision B
10/1/2015 Page 1 of 2

Company: Reviewer:

Date of Initial Review: Date Review Finalized:

PAGE ISSUE OF CONCERN/ 
INCOMPLETE

REVIEWER or 
INSPECTOR

COMMUNICATION REQUESTED INFORMATION 
AND RESOLUTION

(OSP) (Clarification? Incomplete?) (Issue handled before 
or at inspection?)

(email, during 
inspection, date due 

for items prior to 
inspection)

(specific notification to operation, and 
response received, specific request to 

inspector)

Previous Year 
– conditions to 

cert. or 
outstanding 

NONC?



F-I-017 Initial Review Form Revision B
10/1/2015 Page 2 of 2













F-I-021 Inspection Cover Sheet Revision A
11/16/2015 Page 5 of 5

____________________________________ ____________
             Inspector Signature Date

Attachments: ______ Farm Questionnaire
______ Field Maps
______ Complete Field Histories
______ Other (specify) _____________________________________________________

Pre- Inspection Time __ hour(s) Driving Time __ hour(s)

Inspection Time        _ hours(s)

Inspection Narrative Mileage ________
Write-up Time ________ hour(s)





         

      
         



         







F-I-007 Process/Handler Production Inspection Report Revision A
4/8/2015 Page 3 of 14

Verify all products listed in the section. All Organic          Split Operation

Describe changes/discrepancies regarding products claiming 100% organic: N/A                          

Comments: ___________________________________________________________________________
____________________________________________________________________________________

Describe changes/discrepancies regarding products claiming organic: N/A                 

Comments: ___________________________________________________________________________
____________________________________________________________________________________

Describe changes/discrepancies regarding products claiming “made with organic”: N/A                      

Comments: ___________________________________________________________________________
____________________________________________________________________________________

Describe changes/discrepancies regarding products claiming <70% organic product: N/A                   

Comments: ___________________________________________________________________________
____________________________________________________________________________________

Are product labels used? Yes  No

Review all labels

Are all labels being used included in the label file?   Yes  No

Do the labels appear to meet §205.300?   Yes  No

Describe label changes/discrepancies (if applicable): _________________________________________
____________________________________________________________________________________
____________________________________________________________________________________

List labels that were added during the inspection: ____________________________________________
____________________________________________________________________________________
____________________________________________________________________________________























F-I-007 Process/Handler Production Inspection Report Revision A
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____________________________________ ____________
Inspector Signature Date

Attachments: ______ Facility Flow Chart
______ Facility Map
______ Product Profiles and/or Product Labels
______ Other (specify) ___________________________________________

Pre- Inspection Time ______ hour(s) Driving Time ______ hour(s)

Inspection Time _____ hours(s)

Inspection Narrative Mileage ______
Write-up Time _______ hour(s)



F-I-010 PH Traceability Form Revision A
4/20/2015 Page 1 of 1

Process/Handler Traceability Form 

Company Date

Perform a traceability test by choosing a specific lot of finished product.  The purpose of 
a traceability audit is to verify that the operation is keeping sufficient documentation to 
comply with the NOP Rules for the lot of product being produced. 

If this is an initial certification, trace a product back as completely as possible using 
documents available from the licensee.  Or you may trace a conventional product. Note 
any discrepancies or lack of lrms verifying organic procedures and transactions.  

Listed in the Link column is what connects the documents together. (Is it the date? Lot #? 
Batch #?) This may/can change within this traceability audit. 

Product and lot #

Question Document Name Link(s) Additional Information 
1. Does the producer have a 
label on the finished product that 
states certified by the CDA? 
2.   Are there shipping/sales 
records?    

3.  Does the producer have 
facility management 
documentation?   
4.  Is there storage and 
packaging information 
available?  
5. Does the producer have 
processing information?    

6.  Is there receiving – incoming 
product information available?  

7.  Does the producer have
product ingredient verification 
information?  

1.  Is the system functional, current and accessible? 

2.  Is there a lot numbering/date coding system in place? Is it found on all the documents? (If 
no, list as an area of concern)  Give an example of a lot number and explain the lot code.  















F-I-006 Poultry Inspection Form Revision A
4/2/2015 Page 7 of 10

Are records sufficient to document the animal received a 100% organic diet?  Yes No
_____________________________________________________________________________________

Is animal identification appropriate for the type of animal and sufficient to track animals?

Yes No Comments _____________________________________________________________
_____________________________________________________________________________________

Are animal treatment records sufficient to document all vaccines and other medications applied to the 
animals? Yes  No N/A Comments _______________________________________________

Were records sufficient to document when and how animals left the facility? Yes  No N/A
Comments ____________________________________________________________________________

Were all documents complete and accessible? Yes  No N/A
If no, explain missing components. _______________________________________________________
____________________________________________________________________________________

_____________________________________________________________________________________

Are records sufficient to document the amount of animal product (milk/eggs) produced equals the 
amount sold?

Yes No
Comments: ___________________________________________________________________________
_____________________________________________________________________________________

Results of Audit: ________________________________________________________________________

____________________________________________________________________________________
____________________________________________________________________________________
____________________________________________________________________________________
____________________________________________________________________________________
____________________________________________________________________________________

(Attach copies of all audit control documents gathered during sample audit.)







F-I-006 Poultry Inspection Form Revision A
4/2/2015 Page 10 of 10

**If new applicant complete a full narrative in addition to the inspection form**

The information contained in this report is confidential between the inspector, the inspected party and 
the certification agent. This report does not constitute certification or consultation, nor should it be used 
for promotional purposes. All compliance assessments are made in reference to the standards and 
policies of the above-mentioned certification agent, and are based on the inspector’s observations, review 
of documents and operator interview.

_____________________________________ ____________
Representative of Operation Signature Date

____________________________________ ____________
Inspector Signature Date

Attachments: ______ Pasture Plan
______ Organic Certificates 
______ Labels (vaccine, medicines, supplement)
______ Other (specify) ___________________________________________

Pre- Inspection Time ______  hour(s)

Inspection Time _______ hour(s) Drive Time ______ hour(s)

Inspection Narrative Mileage ______
Write-up Time _______ hour(s)





ORGANIC RESIDUE ANALYSIS AND CHAIN OF CUSTODY
Collection Date:

LABORATORY ANALYSIS SECTION

Sample ID Number:

Commodity:

Additional Comments: 

Sample Collected by: 
(Select or Print Name)

Signature:

Remarks:

Analysis Conducted by: Print Name Date:Signature:

Analysis
Review/Approval by: Date:Signature:     Print Name

CHAIN OF CUSTODY

COMPOUND RESULTS METHOD MDL CONFIRMATION

RELINQUISHED RECEIVED BY DATE TIME REASON FOR SAMPLE TRANSFER

WHITE - CDA Organic Program          YELLOW - Laboratory          P NK - Operation

Received by (initials):

If imported, country of origin:

Certifying Agent/State/Lab: CDA / CO / ICS

Operation Name:

Location:

Grower Name:

Packing Company:

Distributor/Other:

Lot number or any other identification number on packaging:
Collector's Name:

Signature:

Ship Date:

Origin:  Domestic Imported Unknown

Commodity Information

Claim: 100% Organic Organic

Made with Organic Other

Collection Site Information

Facility Type:  Producer Distribution Center Field

Warehouse  Packing Shed Other

Shipping Information

Sample Receipt in Laboratory

Date received: Based on condition upon arrival, will sample be analyzed?  Yes No

F-I-015                            Residue Analysis and Chain of Custody                                                                                                                 Revision A
 11/10/2015                                                                                                                                                                                                                                                                                                     Page 1 of 1



F-I-025 Crop Traceability Form Revision A
5/23/2015 Page 1 of 3

                   Crop Traceability Form

Company Date

Perform a traceability test by choosing one crop from the previous season. The purpose of an audit is to verify 
that input consumption can be traced and out-going product can be traced back. 
If this is an initial certification, trace a transitional crop from last season and view any possible records that the 
producer has prepared for expected year’s organic production. 

List the records you used to find the answer to each question.  Please see the back of this form as a guide.

Crop:     

Question Document Name Link Additional Information
1. Does the producer have 
organic seed /seedlings or non-
organic seed documentation and 
organic certificates?  
2. Does the producer have input 
(fertility, pest control, etc…) 
records?  
3.  Are there planting and 
cultivating records available?  

4.  Does the producer have 
harvest records?

5. Do storage records show 
field numbers, date of harvest, 
and amount harvested?
6. Does the producer have 
shipping records?

7.  Does the producer have sales 
records?

Do you have copies of all records? 

1. Is the system functional, current and accessible? 



F-I-025 Crop Traceability Form Revision A
5/23/2015 Page 2 of 3

Types of records that could be used: 

1. Sales Records: 
A. Includes: B. What they show:
- - date of sale 
- - product sold 
- Transaction Certificates - name of buyer 
- Bills of Lading - lot #
- Farmer’s Market Worksheets
- Weigh/scale tickets 

2. Shipping Records 
A. Includes:  
- Settlement Sheet 
- Clean Truck Affidavits 

3. Storage Records  
A. Includes: (What a storage record 
SHOULD show;  specifically bin storage) 
- Storage unit #
- Capacity of storage unit
- Type of crop or products stored
- Date of stored crop
- Field # where harvested
- Date and quantity in (often an estimate)
- Date and quantity out 
(Clean out logs, map/ input of pest control)  

4. Harvest Records
A. Must show:
- Type of crop/product
- Field #
- Date harvested
- Yield amounts 
Optional: 
- equipment clean-out documentation
- Harvest records sometimes combined with storage
- Activity logs, crop storage 
- Pocket notebooks 

5. Input Records (Activity Log) 
A. Must show:
- crops and/or variety planted and dates
- Inputs used, dates and rates of application
- Compost and manure management and paperwork 
- Purchase records (receipts and labels of products) 

6. Planting/ Seed Records 
A. Includes: 
- Seed Certificates showing Certified Organic seed 
- Seed packets 

- Map of land/ acreage, planting area 
- Activity log of planting dates 
- Seedling information, invoices
- Documentation of commercial non-availability

How the inspector uses Sale Records: 
- Determine if the products can be tracked       
back to the field(s) of production. 
- Determine that quantities sold as organic are 
consistent with the previous year’s organic crop 
yields. 
- Verify that lot numbers are used appropriately
- Verify that products are properly designated 
“certified organic” 

How the inspector uses Storage Records:
- Determine if the products can be tracked back to 
the field(s) of production. 
- Verify pest management 
- Verify that storage units are physically numbered 
and that the numbers correspond to the storage 
records
- Verify proper clean out and that no commingling 
occurs for split operations. 

How the inspector uses Harvest Records: 
- Determine if the organic products can be tracked 
back to the field(s) of operation
- Determine if yields are realistic for the operation
- Verify that crops harvested are consistent with 
crop plan. 
- Verify no commingling has occurred. 
- These records often show equipment cleaning 
procedures and dates cleaned or the use of custom 
harvesting.

How the inspector uses Input Records: 
- Confirm inputs and production practices. (Look 
for receipts)
- Report any use of prohibited or questionable 
substances
- Assess if input records and other audit trail 
documents are well organized and accessible. 



F-I-025 Crop Traceability Form Revisio
5/23/2015 Page 3 o

How the inspector uses Planting/Seed Records: 
- Verify that seed, seedling information is organic 
or commercially unavailable in organic form
- Verify when crops were planted (planting dates) 
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F-I-011 Reviewing an Organic Plan Revision A 

4/20/2015  Page 1 of 2 

 

Operation: Inspector: 

Reviewing an Organic Plan

Here are some helpful questions to keep in mind when preparing for an organic inspection.  A Pre- inspection 
Review is conducted in order for an inspector to understand what the applicant is saying about his/her operation.  
Completeness of answers and identification of issues (Organic Control Points) will need to be identified before 
the inspection and explored further during the inspection if needed.  

If you need assistance with this OSP or feel you are not qualified to conduct this inspection, please contact us at 
the office.  We are more than happy to provide more training, accompany you on the inspection or/ and assist 
you in any way we can!

1.  Has the operation been previously certified organic or is this a first time application for organic certification?

2.  Are there any conditions or reminders that need to be addressed? If yes, what still needs to be completed? 
(These can be found on the “last letter of correspondence” in the last section of the OSP file.) 

3.  What does the applicant want certified? Are the finished product labels for the products, if applicable, found 
in the plan? If not, which are missing? 

4.  What missing documents need to be gathered at time of inspection? 

5.  What potential issues of contamination have you, the inspector, flagged? 



F-I-011 Reviewing an Organic Plan Revision A 

4/20/2015  Page 2 of 2 

 

6.  What potential issues of commingling have you, the inspector, identified? 

7.   What possible violations to the standard have you identified? Site citation.   

PLEASE NOTE: Keep visits brief, businesslike, and as professional as possible.  Addressing issues beyond the 
scope of an organic inspection (e.g. discussing ways to improve the operation, or asking about chemigation 
permits) adds to the time of the inspection and is not part of the inspector’s duties.  We have received feedback 
from our operations regarding these issues in the past.  



F-I-020 Exit Interview Form Revision A
10/15/2015 Page 1 of 1

Colorado Department of Agriculture

EXIT INTERVIEW FORM

Inspector Name:
Entity Name:                                                                           
Summarize inspection findings indicating a change to the organic system plan and potential 
noncompliances/continuous improvement points:

The information contained in this report is confidential between the inspector, the inspected 
party and the certification agent. This report does not constitute certification or consultation, nor 
should it be used for promotional purposes. All compliance assessments are made in reference to 
the standards and policies of the above-mentioned certification agent, and are based on the 
inspector’s observations, review of documents and operator interview.

_______________________________________________                             __________
Inspected Party Signature                                                                                   Date
By signing below, I, the Inspector, attest that the above Exit Interview items are a result of by 
observations during on-site inspection and/or application review of the above Inspected Party.

_______________________________________________                              __________
Inspector Signature                                                                                              Date







F-I-005 Livestock Ruminant Addendum IR Revision A
4/8/2015 Page 3 of 3

Location and size of pastures, including maps giving each pasture its own identification?

Yes  No   
Comments:  

Erosion control and protection of natural wetlands and riparian areas practices?

Yes  No   
Comments:  













F-I-009 Mass Balance Form Revision A
4/20/2015 Page 1 of 2

           Mass In and Out Balance Form

Company Date

Perform a mass in and out balance on an ingredient that is used in multiple finished products. If there is a 
product/ingredient that is used in both a non-organic and organic form, choose that product to audit.   

The purpose of an in and out balance is to verify that the amount purchased corresponds to the amount sold. This can be 
for a specified time period (September – December) or for a certain amount that was ordered (beginning and ending 
inventories). 

Product  

Question Answer 
1. Define period being reviewed. (Today to when the 
product was purchased, or Sept to Dec.)

2.   Define unit(s) of measure. 

3.  Obtain Beginning Inventory 
Obtain Ending (current) Inventory  

4.  Add in purchases of product if necessary. 

5. How much of the ingredient has been sold? 

6. What is the expected yield? (Look at recipe or batch 
sheet). 

7. Does the expected yield and amount sold correlate? 
(Yes or no, explain reason for variation). 

1. To determine the amount of ingredient that was processed during a given time period:
Beginning inventory – ending inventory + received = quantity of ingredient used for processing 

2. To determine the amount of finished product produced during the same time period: 
Current product inventory – beginning finished product inventory + Sales = finished product 

3. You will have to multiply the quantity of ingredients used for processing by a predetermined conversion factor or the 
actual yield in order to compare ingredient in versus product out in the final formula.  

The “organic ingredient in” MUST EQUAL OR EXCEED “organic finished product out”; #7 above must be 
answered.



F-I-009 Mass Balance Form Revision A
4/20/2015 Page 2 of 2

HINTS and EXAMPLE
1.Define period:  

a. Example: At time of inspection, the operation may have 50 lbs of flour on hand from the original 
100 that was purchased; audit the 50 that has been used. 

b. Example: You can choose to audit the flour from the date of purchase to current date. 
c. Example: Choose to audit all flour from a specified time period before the inspection. Inspection 

date June 1st, you audit all flour in April and May that was used.                                                              

* The idea is to find a place to start from, preferably from “0”.  Maybe ask for the most recent 
incoming product invoice for the flour that way there is a specified amount. 

2. Define unit of measure: 
d. Cups, ounces, gallons, etc… 

2. Obtain beginning and ending inventories: 
a. Example: look at most recent invoice to see what was ordered for the beginning inventory and 

then view current inventory for ending. 
b. Example: Find where the ending or beginning inventory is at “0”.  This will give a frame of 

reference. 
c. Example: If looking at months or time period view inventory records for those months. 

3. Add in purchases of product: 
a. Make sure no more product were ordered than was specified.  This is just a cautionary step. 

4. How much of the ingredient has been sold?
a. Obtain sales records to show how much of the finished products have been sold with the 

ingredient in them, for the amount listed in #1.  

5. What is the expected yield? 
a. When looking at Batch or Recipe Sheets, calculate the amount of flour that should be used for 

that time period or amount listed in #1.  If the 50lbs of flour can yield 40 loaves of bread 
according to the batch/recipe sheet, that is the expected yield.

Summary Statement : This is a word explanation of what is going on. 
For example: “ In the month of September, the sales of finished products with flour compared to 

production was 250 lbs more than was sold.  Thus information is lacking in regards to inventory records 
for the month.  

“In the month of September, the sales of finished products containing flour compared to 
production were equal at 250lbs.  The audit information is complete and is representative of the 
operation.”











F-I-003 Greenhouse/Specialty Crop Inspection Report Revision A 
4/8/2015 Page 3 of 13

Part B. Verify operation consistent with Greenhouse part of OSP

Describe changes/discrepancies:
_______________________________________________________________________________

Verify compliant with §205.206(f) No treated lumber

Verify soil mix ingredient labels 

Are all products being used listed in the OSP? Yes No
Are all products used listed on the “Materials Review Sheet”? Yes No
Are all products allowed for use (National List restrictions being followed?) Yes No

Describe changes/discrepancies: _______________________________________________________
_____________________________________________________________________________________

Part C. Verify perennial stock N/A

If non-organic planting stock was used, then verify reason and required documentation
Comments: ___________________________________________________________________________

If newly planted verify source; if non-organic verify management compliant with §205.204(a)(4)
Comments: ___________________________________________________________________________

Verify operation consistent with Part D and E (parallel or split operations) of the OSP.

Describe changes/discrepancies:
_____________________________________________________________________________________
_____________________________________________________________________________________

_____________________________________________________________________________________
Any issues of concern regarding commingling or cross-contamination of parallel/split production?

Yes     No N/A
Comments: ___________________________________________________________________________
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Crop Rotation 

Is there a crop rotation program which is compliant with 205.205?
Yes No N/A, no crops planted in the ground 

Comments: __________________________________________________________________________
____________________________________________________________________________________
____________________________________________________________________________________

Weed Management – NOP Rule 205.206 \

Is there evidence of restricted or prohibited strategies/inputs?
Yes No N/A

Comments:  __________________________________________________________________________

____________________________________________________________________________________

____________________________________________________________________________________

Pest Management – NOP Rule 205.206 \

Is there evidence of restricted or prohibited strategies/inputs?
Yes No N/A

Comments:  __________________________________________________________________________

____________________________________________________________________________________

____________________________________________________________________________________

Disease Management – NOP Rule 205.206 \

Is there evidence of restricted or prohibited strategies/inputs?
Yes No N/A

Comments:  __________________________________________________________________________

____________________________________________________________________________________

____________________________________________________________________________________

Review all crop protection input labels

Are all products being used listed in the OSP? Yes No
Are all products used listed on the “Materials Review Sheet”? Yes No
Are all products allowed for use (National List restrictions being followed?) Yes No

Describe changes/discrepancies: _______________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
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**If new applicant complete a full narrative in addition to the inspection form**

The information contained in this report is confidential between the inspector, the inspected party and 
the certification agent. This report does not constitute certification or consultation, nor should it be used 
for promotional purposes. All compliance assessments are made in reference to the standards and 
policies of the above-mentioned certification agent, and are based on the inspector’s observations, review 
of documents and operator interview.

_____________________________________ ____________
Representative of Operation Signature Date

____________________________________ ____________
Inspector Signature Date

Attachments: ______ Input labels 
______ Field/ Area Maps
______ Complete Field Histories
______ Other (specify) ___________________________________________

Inspection Time _______ hour(s) Driving Time ______ hour(s)

Inspection Narrative Mileage ______
Write-up Time _______ hour(s)
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**If new applicant complete a full narrative in addition to the inspection form**

The information contained in this report is confidential between the inspector, the inspected party and 
the certification agent. This report does not constitute certification or consultation, nor should it be used 
for promotional purposes. All compliance assessments are made in reference to the standards and 
policies of the above-mentioned certification agent, and are based on the inspector’s observations, review 
of documents and operator interview.

_____________________________________ ____________
Representative of Operation Signature Date

____________________________________ ____________
Inspector Signature Date

Attachments: ______ Facility Flow Chart
______ Facility Map
______ Product Profiles and/or Product Labels
______ Other (specify) ___________________________________________

Pre- Inspection Time ______ hour(s) Driving Time ______ hour(s)

Inspection Time _____ hours(s)

Inspection Narrative Mileage ______
Write-up Time _______ hour(s)



F-I-017 Initial Review Form Revision B
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Company: Reviewer:

Date of Initial Review: Date Review Finalized:

PAGE ISSUE OF CONCERN/ 
INCOMPLETE

REVIEWER or 
INSPECTOR

COMMUNICATION REQUESTED INFORMATION 
AND RESOLUTION

(OSP) (Clarification? Incomplete?) (Issue handled before 
or at inspection?)

(email, during 
inspection, date due 

for items prior to 
inspection)

(specific notification to operation, and 
response received, specific request to 

inspector)



F-I-008 P/H Narrative Template Revision A
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Operation 
Organic process handling Inspection  

2015 
 

Inspector 
Colorado Department of Agriculture  

Inspection Date:  
 

BACKGROUND/GENERAL INFORMATION  

COMPANY OVERVIEW 

LABELING AND PRODUCT COMPOSITION 

PRODUCT INGREDIENT INFORMATION 

HARVEST AND TRANSPORTATION 

RECEIVING- INCOMING PRODUCT  

CLEANING/SANITATION 

PACKING AND PROCESSING 

POST HARVEST MATERIALS  

PROCESSING AIDS  

WATER 

STORAGE 
  

PACKING, STORAGE/SHIPPING CONTAINERS 

SHIPPING- OUTGOING PRODUCT  

PEST MANAGEMENT 

PRODUCT FLOW 

QUALITY ASSURANCE 

SAMPLING 



F-I-008 P/H Narrative Template Revision A
4/20/2015 Page 2 of 2

OTHER CONSIDERATIONS 

SUMMARY 
(Each issue/area of concern listed here should be accompanied by the NOP Rule that 
corresponds to it. 
For example: 1. Documentation for manure requirements 205.203(c)(2)(i)(ii)(iii)

 
LIST OF ATTACHMENTS 

 

          

* Each document should be numbered and attached to the narrative in the order they are listed here. 

Attachment # Document *
1
2
3
4
5
6
7
8
9
10
11



NATURAL FLAVOR PRODUCT QUESTIONNAIRE - NATIONAL ORGANIC PROGRAM USE 

The USDA National Organic Program (NOP) allows the use of certain natural (non-synthetic) substances, including 
flavors, in products labeled as “Organic” or “Made with Organic…(specified ingredients or food groups)” providing they 
comply with provisions established in the USDA NOP (7 CFR Part 205).  

The NOP defines Non-synthetic (natural) in 7 CFR 205.2: a substance that is derived from mineral, plant or animal 
matter and does not undergo a synthetic process as defined in section 6502 (21) of the Act (7 U.S.C. 6502(21)).  Under 
the terms of the Act, "synthetic" means a substance that is formulated or manufactured by a chemical process or by a 
process that chemically changes a substance extracted from naturally occurring plant, animal or mineral sources, except 
that such term shall not apply to substances created by naturally occurring biological processes.

Non-synthetic Flavors authorized under the NOP, Section 205.605 (a)(9) must be from non-synthetic sources only 
and must not be produced using synthetic solvents, carrier systems or any artificial preservative.  
In addition, Sections 205.105 (e)(f) respectively prohibit so-called “excluded” methods (GMOs) and ionizing radiation 
from being used to produce or during the handling of any ingredients or products under the NOP. 

FDA Definition of Natural Flavors FDA 21 CFR Part 101.22(a)(3): “… natural flavor or natural flavoring means 
the essential oil, oleoresin, essence or extractive, protein hydrolysate, distillate, or any product of roasting, heating or 
enzymolysis, which contains the flavoring constituents derived from a spice, fruit or fruit juice, vegetable or vegetable 
juice, edible yeast, herb, bark, bud, root, leaf or similar plant material, meat, seafood, poultry, eggs, dairy products, or 
fermentation products thereof, whose significant function in food is flavoring rather than nutritional.  Natural flavors 
include [but not exclusively] the natural essences or extractives obtained from plants listed in §§182.10, 182.20, 182.40, 
and 182.50 and part 184 of this chapter, and the substances listed in §172.510 of this chapter.”  

In order to approve the use of a natural flavor used in an “organic” or “made with” product, CDA requests the 
information below in order to determine compliance under the terms of the NOP.  CDA may request additional 
information as needed. 

Identification of Natural Flavor Product (Name/code):

Supplier Name and Address: 

Type of flavor (select one or more as necessary): 

Protein Hydrolysate Extracts Essential oil

Compounded flavor Oleoresin Isolate

Distillate Compounded WONF Other

Natural Flavor Product 

A. Flavor constituents  
1. Do all of the flavor constituents in the natural flavor product named above meet the FDA definition of a natural flavor (see

above)? 
Yes No

2. Natural flavors authorized for use in NOP “organic” or “made with organic” products, in addition, must not be produced using
synthetic extraction solvents.  Extraction may only use natural, non-petroleum based solvents.  Is/are the natural flavor
constituent(s) made using NOP-suitable extraction solvents?*

Yes No N/A, no extraction solvents used. 

Please list any solvent(s) used in the production of this Natural Flavor Product:

* Allowed natural extraction solvents include water, natural ethanol, super-critical carbon dioxide, authentic essential oil, and
natural vegetable oils. No hydrocarbon solvents, or chlorinated, or halogenated solvents may be used. Propane, hexane, and
freon are examples of solvents that are prohibited.



Printed: August 5, 2013 

B. Non-flavor constituents and other ingredients 

Natural flavors authorized for use in NOP “organic” or “made with organic” products must not contain any synthetic carrier 
systems or any artificial preservatives, including but not limited to, propylene glycol, polyglycerol esters of fatty acids, mono- and 
di-glycerides, benzoic acid, polysorbate 80.  

Please list any carrier system(s) used in this Natural Flavor Product or attach an Ingredient Statement:
N/A, no carrier system(s) used. 

Please list any preservative(s) used in this Natural Flavor Product or attach an Ingredient Statement:
N/A, no preservative(s) used. 

C. Genetically Modified Organism (GMO) products may not be used at any stage in the process of making natural flavor products 
for NOP goods.  Excluded methods (= GMO use) include a variety of methods used to genetically modify organisms or influence 
their growth and development by means that are not possible under natural conditions or processes and are not considered compatible 
with organic production.  Such methods include, but are not limited to, recombinant DNA technology (including gene deletion, gene 
doubling, introduction of a foreign gene, and changing the positions of genes when achieved by recombinant DNA technology); 
therefore, GMO-plant extracts may not be used nor may natural flavors be the product of GMO-yeast fermentation.

This natural flavor product, including any solvents, carriers, preservatives or other processing aids used or contained
therein, was produced and handled without the use of excluded (GMO) methods?

Yes   No

D. Ionizing Radiation is prohibited for all uses involving food preservation, pest control and pathogen control in NOP products. Other 
radiation uses, including food inspection, are permitted providing such use meets applicable FDA regulations, which establish 
limitations applicable to all (organic and non-organic) food products.

Ionizing radiation as described in 21 CFR 179.26 was not used in the processing of this natural flavor product?
Yes No

Please sign this questionnaire below 

Pursuant to 7CFR §205.605(a)(9) and §205.105(e)(f), I, on behalf of the supplier, hereby attest that the information provided in this 
form is accurate and truthful to the best of my knowledge.  

Company Name:   

Printed Name:  Title:  

Signature: Date ________________________ 



NON-ORGANIC INGREDIENT 

Product:    

Manufacturer:    
This form can be completed by the manufacturer of the product/ingredient and is used in place of a statement
declaration. Indicate whether the three statements for “All Products” are True or False. Then find the type of
product that applies (citric acid, color, flavor, etc.), and indicate whether the statements are True or False for
that product type.

The product indicated above conforms to the following criteria: 

□ All Products
True False 

1. No genetically engineered micro-organisms were used in production.
2. This product has not been irradiated.
3. Sewage sludge was not used in production of the product or ingredients.

□ Citric Acid
Produced by microbial fermentation of carbohydrate substance.

□ Colors
Derived from non-synthetic* source(s) only.

□ Enzymes
Derived from edible, nontoxic plants, nonpathogenic fungi,
or nonpathogenic bacteria.

□ Pectin
Non-amidated forms only

□ Yeasts
This yeast is non-synthetic*.
No growth on petrochemical substrate and/or sulfite waste liquor.

The above statements regarding the above-named product produced by my company are true to the best of
my knowledge, and are based on information provided by our supplier or vendor. 

Name (please print) Title/Department 

Signature Date 

*Nonsynthetic (natural). A substance that is derived from mineral, plant, or animal matter and does not undergo a synthetic process as defined in section 
6502(21) of the Act (7 U.S.C. 6502(21)). For the purposes of this part, nonsynthetic is used as a synonym for natural as the term is used in the Act. 

*Synthetic. A substance that is formulated or manufactured by a chemical process or by a process that chemically changes a substance extracted from 
naturally occurring plant, animal, or mineral sources, except that such term shall not apply to substances created by naturally occurring biological processes. 

F-E-015 Nonorganic Ingredient Statement Revision A 
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Page  of Organic Processor/Handler Certification - Renewal

  
  

 HOW TO COMPLETE THIS FORM 
  
  

• Please complete the sections below for the Organic Processor/Handler Update. Sections 1and 2 
MUST be fully completed, other sections that follow may be identified as having no changes. If 
there are changes to a section, please complete that section of the blank Organic System Plan 
(attached), and identify the page number of the OSP, and the question(s) that were updated and 
submitted. The most recent full OSP submitted has been attached for your convenience.  

  
• Also attached is a listing of all items are currently listed on your CDA Organic certificate; please 

review this list to ensure all items you wish certified are listed.  If something is not listed, please 
complete the attached Single Ingredient or Multi-Ingredient Product Profile Sheet for those items. 
Please also review the Product Profile for each product requested for certification; if there are 
ANY changes to this, the Product Profile must be updated and submitted.  This includes changes 
in formula, changes in suppliers, changes in product names/sizes, etc.  If updating any products, 
or submitting new products, do NOT update the old product profile sheet. The most recent version 
must be used, be completed fully, and if any suppliers have changed, must have supplier 
certificates attached. 

  
• A list of all inputs that have been reviewed for your operation is included.  Please also carefully 

review this list and provide updated information (including labels/ingredient lists) as necessary.   
  

• Please ensure all steps of the process are included in the process flow chart. If there are multiple 
steps in the process, either all steps must be included in the flow chart, or separate flow charts for 
each step must be submitted.  

  
 



Page  of Organic Processor/Handler Certification - Renewal

Section 1:  General Information 

Applicant/Company Name (This is what will be printed on your certificate) DBA (if applicable)

Owner's Name Manager's Name Primary Contact's Name

Physical Address City State Zip Code County

Mailing Address City State Zip Code County

Phone Fax Email Best way to contact you to complete the plan

Year first certified List previous organic certification by other 
agencies

List current organic certification by other 
agencies

Do you understand the organic 
standards?

Yes No

Year when last complete Process Handling Questionnaire was last submitted:

For re-certification, were conditions placed on your last year's certification? 
If yes, what were the conditions?

NoYes

Were all conditions addressed?                If yes, how? NoYes

Have you ever been denied certification?

Yes No

If yes, describe the circumstances

Do you have any outstanding 
noncompliances?

Yes No

If yes, what is(are) the noncompliance(s)?
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COLORADO DEPARTMENT OF AGRICULTURE 
Division of Plant Industry 

305 Interlocken Parkway, Broomfield, CO  80021 
Tel: 303-869-9050     www.colorado.gov/ag/dpi 

Organic Certification – Organic System Plan 
Storage Facility Affidavit 

 
Per NOP Rule 205.101(b)(1) certified organic operations may store their products at non-certified facilities as long as the products are 
packaged or otherwise enclosed in a container prior to being received or acquired by the operation and may not be repacked or re-
labeled while in control of the storage operation.  CDA can waive the requirement for an annual inspection of storage facilities if the 
storage facility complies with the requirements to safeguard the product from contacting prohibited substances.  

 
 The manager of the storage facility must answer the questions below. 

 Copies of the Storage Facility Affidavit must be kept by both the CDA certified operation and the storage 
facility. 

 The Storage Facility Affidavit must be submitted to CDA annually by the certified operation 

Which types of storage occur at this facility? 
 
         Dry                        Cold                        Freezer                        Other, Specify: 

 
Please complete the table below to describe the storage facilities 

 YES NO NA 

1. Does the storage facility implement necessary measures to protect the organic product 
from contacting prohibited substances such as pesticides?    

2. Does the CDA certified operation retain ownership of the product during storage?    
3. Is the organic product packaged or enclosed in a container prior to being received and 
does it remain in that enclosed container during storage?    

4. Do the appropriate records indicate that the product is “organic”?    
5. Are the records detailed enough to disclose description and amounts of organic products 
transferred, and to link any lot numbers assigned by the CDA-certified operation with 
tracking numbers or lot numbers assigned at the storage facility? 

   

6. If pesticide fogging is performed or pesticide sprays are applied to areas where packaged 
or otherwise enclosed organic products are stored, are the organic products removed prior to 
application or covered with impermeable coverings, or otherwise protected from contacting 
pesticides and is this documented with written records?  

   

7. Does the storage facility further process the organic product, including sorting, culling, 
cleaning, icing, hydro cooling or hydro vacuuming?    

8. Does the storage facility label or re-label the organic product?    
9. Does the storage facility apply any substance to the organic product or its packaging or 
container, including water, ethylene or controlled atmosphere treatment?    

 
 
Name: ______________________________     Signature: ___________________________      Date: __________________ 
 
CDA reserves the right to inspect any facility storing organic product owned by a CDA certified operation as specified in NOP 205.400. If it is determined 
that the storage operation has misrepresented policies or procedures as stated on this waiver, or acts in a manner that might jeopardize organic integrity or 
tracking of the organic product, the CDA client using the facility will be notified. The CDA client will be held responsible for correcting any noncompliance 
issues according to the timeline set by CDA. 

 

CDA Certified Operation Name:  

Name of Storage Facility: Manager/Owner: 

Physical Address: Email: Phone: 





 

 
 
Any information about your suppliers and sources will be kept confidential in accordance with:  
§205.501(a) A private or governmental entity accredited as a certifying agent under this subpart must:  
(10)Maintain strict confidentiality with respect to its clients under the applicable organic certification program and not disclose to 
third parties (with the exception of the Secretary or the applicable State organic program's governing State official or their authorized 
representatives) any business-related information concerning any client obtained while implementing the regulations in this part, 
except as provided for in § 205.504(b)(5);  
 
§ 205.100 (c) Any operation that:  
(1) Knowingly sells or labels a product as organic, except in accordance with the Act, shall be subject to a civil penalty of not more 
than the amount specified in §3.91(b)(1) of this title per violation.  
(2) Makes a false statement under the Act to the Secretary, a governing State official, or an accredited certifying agent shall be subject 
to the provisions of section 1001 of title 18, United States Code.  
 
I declare under penalty of perjury (under the laws of the United States of America) that the foregoing is true and 
correct.  
 
Executed on: _______________    Signature: ________________________________________  
(date)  
                                                                                           Printed Name: _____________________________________ 
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July 21, 2017 
 
Karim Amirfathi 
Boulder Altan Alma Organic Farm 
7150 South Boulder Rd. 
Boulder, CO 80303 
 
Subject: Notice of Suspension of Organic Certification 
 
Dear Mr. Amirfathi: 
 
This letter is to notify you that as of July 24, 2017, your organic certification has been suspended 
as an organic operator with the National Organic Program (NOP) pursuant to §205.662(e) of the 
National Organic Program Standards. As the organic certification of Boulder Altan Alma 
Organic Farm has been suspended, no product may be represented, labeled, marketed, or 
identified as organic. In addition to suspension, any operation that knowingly sells or labels 
product as organic, except in accordance with the Act, shall be subject to a civil penalty.  
 
The suspension of your operation’s organic certificate is due to the failure to correct the 
following violation:  
 

According to our records, we have not received the annual update to the Organic 
System Plan material for Boulder Altan Alma Organic Farm. Please note this 
refers to both the greenhouse growing operation, and the retail repackaging 
operation. Renewal information was required by October 1, 2015. As a result, 
your operation is not in compliance with standard 205.406(a), National Organic 
Program Final Rule, which states that in order to continue certification, a certified 
operation must annually pay the certification fees and submit the following 
information, as applicable, to the certifying agent: 
 
(1) An updated organic production or handling system plan which includes a 
summary statement, supported by documentation, detailing any deviations from, 
changes to, modifications to, or other amendments made to the previous year’s 
organic system plan during the previous year, and any additions or deletions to the 
previous year’s organic system plan, intended to be undertaken in the coming 
year, detailed pursuant to 205.200; 
 
(2) Any additions or deletions from the information required pursuant to 
205.401(b); 

COLORADO DEPARTMENT OF AGRICULTURE 
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(3) An update on the correction of minor noncompliances previously identified by 
the certifying agent as requiring correction for continued certification; and 
 
(4) Other information as deemed necessary by the certifying agent to determine 
compliance with the Act and the regulations in this part.   
 

Our records showed that on May 18, 2016, the Colorado Department of Agriculture (CDA) sent 
you an official Notice of Noncompliance (delivery receipt verified on May 18, 2016). A response 
to the Notice of Noncompliance was required to be submitted by June 18, 2016.  No response 
was received to this communication.  The failure to respond resulted in issuance of a Notice of 
Proposed Suspension on June 21, 2016 (delivery receipt verified on June 21, 2016).  The Notice 
of Proposed Suspension stated that you must request medication from the CDA or file an appeal 
of the Notice of Proposed Suspension with the USDA National Organic Program by July 21, 
2016.  No request for medication was requested and no appeal was filed with the NOP.  You did 
provide information regarding your OSP, but once a notice of proposed suspension is received 
the only two options for addressing this action is to request mediation or file an appeal.  Again, 
this was stated in the letter.  On July 13th Amy Stafford sent Boulder Altan Alma an email 
explaining that you would need to file an appeal with the USDA National Organic Program.  
Therefore effective July 24, 2017 your organic certification is suspended. 
 
Section §205.662(f)(1) of the National Organic Standards state: “A certified operation whose 
certification has been suspended under this section may at any time, unless otherwise stated in 
the notification of suspension; submit a request to the Secretary for reinstatement of its 
certification.  The request must be accompanied by evidence demonstrating correction of each 
noncompliance and corrective actions taken to comply with and remain in compliance with the 
Act and the regulations in this part.” 
 
To begin the reinstatement process, please contact the Colorado Department of Agriculture or 
another accredited certifying agent and submit all documents required by the certifying agent for 
reinstatement.  If this is a different certifying agency than the CDA, you must inform them of 
your suspended status and the reasons for the suspension. 
 
Sincerely, 

 
Mitchell Yergert 
Director, Division of Plant Industry 
 
Enclosures 
 
cc: NOP Adverse Actions 
      Alyssa Mack, CDA 
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July 6, 2017 
 
 
 
 
 
C & C Cattle Co., LLC 
Julie Padilla 
28271 Road L 
Brush, CO  80723 
 
Dear Ms. Padilla: 
 
This is to notify you that we received your Organic Systems Plan and your check in the amount 
of $2700.00 was postmarked on June 15, 2017.  We will begin processing your application. 
 
The application process involves an initial review by an organic certification specialist and the 
gathering of any additional information, if needed, prior to your inspection.   
 
Your file will be assigned to one of our inspectors.  The inspector will contact you to arrange a 
date and time for the inspection based on the information, which you provided to us on your 
inspection appointment form.   
 
We estimate the inspection time to be approximately 6 hours and travel time to be 2 hours and 
mileage to be invoiced at .25 per mile (time may vary due to inspector’s place of origin). We 
estimate your total inspection cost to be approximately $275.00.  You will be invoiced after the 
inspection is performed and actual costs are known. 
 
If you have any questions concerning the process outlined above, please contact Alyssa Mack at 
303-869-9075. 
 
Sincerely, 
 
 
 
Barbara A. Rosenbach 
Program Assistant 
Division of Plant Industry 
 
BR:bar 
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Company: Earthstar Farm     Reviewer:  Rob Donald 
 
Date of Initial Review:  7.19.2017          Date Review Finalized: 

PAGE ISSUE OF CONCERN/ 
INCOMPLETE 

REVIEWER or 
INSPECTOR 

COMMUNICATION REQUESTED INFORMATION 
AND RESOLUTION 

(OSP) (Clarification? Incomplete?) (Issue handled before or 
at inspection?) 

(email, during inspection, 
date due for items prior to 

inspection) 

(specific notification to operation, and response 
received, specific request to inspector) 

Module 9 
Section 2 

Question 2 

Sounds like they are making 
compost.  This is also in module 10.  

I During inspection In module 9, sections 2, question 2 it sounds 
like the producer is making compost.  Please 
verify compost is made from plant products 
only. 

Module 11 
Section 3 

Question 4 
 

No answer I During inspection In module 11 section 3 question 4 the 
producer does not answer.  Please see if the 
producer can answer this. 

Module 14 
Question 4 

No answer I During inspection In module 4 question 4.  The producer does 
not answer.  Please see if the producer can 
answer this. 

 
Module 56 
Question 3 

Check to see if any of these apply. I During inspection Please check to see if any of these apply. 

Labels Confirm all labels current especially 
Wildcat Garden Labels – is this a 

dba? 

I During Inspection Confirm all labels current especially Wildcat 
Garden Labels – is this a dba? 
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Attachments:  ______  Farm Questionnaire 
  ______  Field Maps 
  ______  Complete Field Histories 
  ______  Other (specify)  _____________________________________________________  
 
. 
Pre- Inspection Time:   ______ __                                  Driving Time:_____ _____ 

Inspection Time:     ____________  

Inspection Narrative Mileage:_________ _____ 
Write-up Time _______hour(s) 
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May 4, 2017 
 
 
 
 
Earthstar Farms LLC 
Ben Levi 
151 Wildcat Lane 
Boulder, CO  80304 
 
Dear Mr. Levi: 
 
This is to notify you that we received your Organic Systems Plan and your check in the amount 
of $1,200.00, was postmarked on April 27, 2017.  We will begin processing your application. 
 
The application process involves an initial review by an organic certification specialist and the 
gathering of any additional information, if needed, prior to your inspection.   
 
Your file will be assigned to one of our inspectors.  The inspector will contact you to arrange a 
date and time for the inspection based on the information, which you provided to us on your 
inspection appointment form.   
 
We estimate the inspection time to be approximately 6 hours and travel time to be 2 hours and 
mileage to be invoiced at .25 per mile (time may vary due to inspector’s place of origin). We 
estimate your total inspection cost to be approximately $275.00.  You will be invoiced after the 
inspection is performed and actual costs are known. 
 
If you have any questions concerning the process outlined above, please contact Alyssa Mack at 
303-869-9075. 
 
Sincerely, 
 
 
 
Barbara A. Rosenbach 
Program Assistant 
Division of Plant Industry 
 
BR:bar 

COLORADO DEPARTMENT OF AGRICULTURE 
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Company: Hungenberg Producer Inc.   Reviewer: Glenn Fails 
 
Date of Initial Review:  6/23/2017          Date Review Finalized: 

PAGE ISSUE OF CONCERN/ 
INCOMPLETE 

REVIEWER or 
INSPECTOR 

COMMUNICATION REQUESTED INFORMATION 
AND RESOLUTION 

(OSP) (Clarification? Incomplete?) (Issue handled before or 
at inspection?) 

(email, during inspection, 
date due for items prior to 

inspection) 

(specific notification to operation, and response 
received, specific request to inspector) 

7 First Question is not answered. R R (Attach Mod.7) Done, Okay. 

7 Table in Module 7, is not complete, 
you must contact at least 3 suppliers 

for each variety of seed, to find 
organic seed. 

R R (Attach Mod.7) Done, Okay. 

7 Were seedlings or grafts used, 
answer questions at beginning of 

Sections 2 and 3 and/or fill in tables. 

R R (Attach Mod.7) Done, Okay. 

15/16/17 Mod. 15, Question 7 indicates that 
Post Harvest Materials are used to 

Control Rodents, Insects and/or 
Diseases. Question 8 indicates that 

Cleaning/Sanitizers are used. 
Neither is listed on Module 17. Mod. 
16, Question 10 indicates that Post 
Harvest Materials are used. Please 

list in Mod. 17. 

R R(Attach Mod. 17) Applicant sent in Module 17. Inspector, 
Please collect labels for the inputs listed in 
Module 17. 

56 Question 1 indicates that a Pest 
Control Service is used, Please 

Identify the Pest Control Service. 

I I  

 















DPI-ORG-OIAF (02/15)

INSPECTOR USE ONLY

 Organic Inspection Appointment Form 
(Return form with completed Plan Questionnaire)

Organic Certification Program

Appointment Date:

Appointment Time:

Email:   Fax:   Phone:        

Primary Contact's Name: 

County:  Zip Code: State: City:  

Physical Address:  

Farm/Business Name

Best hours to call:        Indicate which day(s) of the week are most convienient for an Organic Inspector to visit your operation:  

Draw a clear map and provide written directions to your farm or business.

jordan@hungenbergproduce.com970 356 0730970 302 3656

Jordan Hungenberg

80631COGreeley

31466 WCR 39.5 Greeley CO 

Hungenberg Produce INC

9AM - 5PM M-F

Take Highway 85 north to exit 270 mile marker, O STREET EAST EXIT, at the first stop sign take a right on 6th st, at the 
next stop sign take a right on O STREET EAST, go 1/4 mile east and take a LEFT on to Road 39.5. we are on the right hand 
side. Signs are posted. 
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The information contained in this report is confidential between the inspector, the inspected party and the certification agent. This report 
does not constitute certification or consultation, nor should it be used for promotional purposes. All compliance assessments are made in 
reference to the standards and policies of the above-mentioned certification agent, and are based on the inspector’s observations, review of 
documents and operator interview. 
 

 _____________________________________   ____________  
Representative of Operation Signature Date 

 
  

 ____________________________________   ____________  
Inspector Signature Date 

 
 
Attachments:  ______  Farm Questionnaire 
  ______  Field Maps 
  ______  Complete Field Histories 
  ______  Other (specify)  _____________________________________________________  
 
. 
Pre- Inspection Time:   ______ __                                  Driving Time:_____ _____ 

Inspection Time:     ____________  

Inspection Narrative Mileage:_________ _____ 
Write-up Time _______hour(s) 
 

 
 1. __________________________________________________________________________________  
 
 ______________________________________________________________________________________  
 
 2. ______ ____________________________________________________________________________  
 
 ______________________________________________________________________________________  
 
 3. ___________________________________________________________________________________  
 
 ______________________________________________________________________________________  
 
 4. ___________________________________________________________________________________  
 
 ______________________________________________________________________________________  
 
  
 
Comments ____________________________________________________________________________  
 
 _____________________________________________________________________________________ 
 





(b) (6)





 

   305 Interlocken Parkway, Broomfield, CO  80021    P 303.869.9000 
Plant Industry Division:   P 303.869.9050 F 303.466.2860 www.colorado.gov/ag/dpi 

 
 
 
 
 
 
 
 
June 28, 2017 
 
 
 
 
Hungenberg Produce 
Jordan Hungenberg 
976 North Balsam Avenue 
Greeley, CO  80631 
 
Dear Mr. Hungenberg: 
 
This is to notify you that we received your Organic Systems Plan and your check in the amount 
of $2,800.00 on June 9, 2017.  We will begin processing your application. 
 
The application process involves an initial review by an organic certification specialist and the 
gathering of any additional information, if needed, prior to your inspection.   
 
Your file will be assigned to one of our inspectors.  The inspector will contact you to arrange a 
date and time for the inspection based on the information, which you provided to us on your 
inspection appointment form.   
 
We estimate the inspection time to be approximately 6 hours and travel time to be 2 hours and 
mileage to be invoiced at .25 per mile (time may vary due to inspector’s place of origin). We 
estimate your total inspection cost to be approximately $275.00.  You will be invoiced after the 
inspection is performed and actual costs are known. 
 
If you have any questions concerning the inspection process described above, please contact 
Alyssa Mack at (303) 869-9075. 
 
Sincerely, 
 
 
 
Barbara A. Rosenbach 
Program Assistant 
Division of Plant Industry 
 
BR:bar 
 

COLORADO DEPARTMENT OF AGRICULTURE 





(b) (6)













(b) (4)















F-I-017 Initial Review Form Revision B 
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Company: Jones Farms Organics     Reviewer: Rob Donald 
 
Date of Initial Review:  7.18.2017          Date Review Finalized: 

PAGE ISSUE OF CONCERN/ 
INCOMPLETE 

REVIEWER or 
INSPECTOR 

COMMUNICATION REQUESTED INFORMATION 
AND RESOLUTION 

(OSP) (Clarification? Incomplete?) (Issue handled before or 
at inspection?) 

(email, during inspection, 
date due for items prior to 

inspection) 

(specific notification to operation, and response 
received, specific request to inspector) 

Module 4 & 
5 

Field history only includes 2 years. 
Field history and field eligibility 

don’t match. 

R Email, due 8.1.2017  

All No year with initials. I During inspection  

Module 7 Clarify 3 seed suppliers contacted 
and the dates. 

I During inspection  

Module 10 Need labels for all the terra biotics 
inputs. 

R Email, due 8.1.2017  

Module 16  Module missing R Email, due 8.1.2017  

     

     

 



 

   305 Interlocken Parkway, Broomfield, CO  80021    P 303.869.9000 
Plant Industry Division:   P 303.869.9050 F 303.466.2860 www.colorado.gov/ag/dpi 

 
 
 
 
 
 
 
 
May 19, 2017 
 
 
 
 
Jones Farms Organics 
Robert Jones 
11221 East County Road 110 North 
Hooper, CO  81136 
 
Dear Mr. Jones: 
 
This is to notify you that we received your Organic Systems Plan and your check in the amount 
of $2,500.00, was postmarked on May 1, 2017.  We will begin processing your application. 
 
The application process involves an initial review by an organic certification specialist and the 
gathering of any additional information, if needed, prior to your inspection.   
 
Your file will be assigned to one of our inspectors.  The inspector will contact you to arrange a 
date and time for the inspection based on the information, which you provided to us on your 
inspection appointment form.   
 
We estimate the inspection time to be approximately 4 hours and travel time to be 2 hours and 
mileage to be invoiced at .25 per mile (time may vary due to inspector’s place of origin). We 
estimate your total inspection cost to be approximately $200.00.  You will be invoiced after the 
inspection is performed and actual costs are known. 
 
If you have any questions concerning the process outlined above, please contact Alyssa Mack at 
303-869-9075. 
 
Sincerely, 
 
 
 
Barbara A. Rosenbach 
Program Assistant 
Division of Plant Industry 
 
BR:bar 
 

COLORADO DEPARTMENT OF AGRICULTURE 











DPI-ORG-OIAF (02/15)

INSPECTOR USE ONLY

 Organic Inspection Appointment Form 
(Return form with completed Plan Questionnaire)

Organic Certification Program

Appointment Date:

Appointment Time:

Email:   Fax:   Phone:        

Primary Contact's Name: 

County:  Zip Code: State: City:  

Physical Address:  

Farm/Business Name

Best hours to call:        Indicate which day(s) of the week are most convienient for an Organic Inspector to visit your operation:  

Draw a clear map and provide written directions to your farm or business.

719-588-2299

Rob Jones

Alamosa81136COHooper

11221 E.Cnty.Rd. 110 N.

Jones Farms Organics

any time Not Sunday

(b) (6)



(b) (4)



 

(b) (4)



              

(b) (4)



(b) (4)



(b) (4)



(b) (4)



   

(b) (4)



Formula Review
This line should automatically fill itself in from your "Application" page

Choose from the drop-down list

General Product Description
Product Manufactured by A.S. x sical State Choose from a drop-down list
Product Rebranded by A.S. pH
Product Distrubuted by A.S. (without branding) Appearance,Odour *FERTILIZERS ONLY: If the final product is a fertilizer, please list nutrient values 

Density, Solubility =Report in elemental form, %

NPK rating** ↓ 2=Report as P2O5, %

Other nutrients** ↓ 3=Report as K2O, % Fertilizers

N° ngredient (substance) name* % CAS n° Supplier N1 P2 K3 Ca1 Mg1 S1 er elemen Soil Amendments

1 Solid Crop Pest/Weed Control

2 Liquid Crop Production Aids & Materials 

3 Feed, Feed Additives & Feed Supp

4 Livestock Health Care Products & 

5 Food ingredients, additives and pro

6 Pest Control Substances (for use in

7 Cleaners, Disinfectants and Sanitiz

8

9

10

11

This is a confidential 
document 

Ecocert Canada offers COS only.  

Ecocert SA offers EC, NOP & JAS

PRODUCT NAME
CATEGORY

Fertilizers

Put an "X" beside the applicable activity for 
this product

(b) (4)

(b) (4)

(b) (4)



plements

Production Aids

ocessing aids

n food processing facilities)

zers 



Formula Review
This line should automatically fill itself in from your "Application" page

Choose from the drop-down list

General Product Description
Product Manufactured by A.S. x Physical State Choose from a drop-down list
Product Rebranded by A.S. pH
Product Distrubuted by A.S. (without branding) Appearance,Odour *FERTILIZERS ONLY: If the final product is a fertilizer, please list nutrient values 

Density, Solubility =Report in elemental form, %

NPK rating** ↓ 2=Report as P2O5, %

Other nutrients** ↓ 3=Report as K2O, % Fertilizers

N° Ingredient (substance) name* % CAS n° Supplier N1 P2 K3 Ca1 Mg1 S1
er elemen Soil Amendments

1 Crop Pest/Weed Control

2 Crop Production Aids & Materials 

3 Feed, Feed Additives & Feed Supp

4 Livestock Health Care Products & 

5 Food ingredients, additives and pro

6 Pest Control Substances (for use in

7 Cleaners, Disinfectants and Sanitiz

8

9

Ecocert Canada offers COS only.  

Ecocert SA offers EC, NOP & JAS

This is a confidential 

PRODUCT NAME
CATEGORY

Fertilizers

Put an "X" beside the applicable activity for this product

(b) (4)

(b) (4)

(b) (4)



plements

Production Aids

ocessing aids

n food processing facilities)

zers 



Formula Review
This line should automatically fill itself in from your "Application" page

Choose from the drop-down list

General Product Description
Product Manufactured by A.S. Physical State Choose from a drop-down list
Product Rebranded by A.S. x pH
Product Distrubuted by A.S. (without branding) Appearance,Odour FERTILIZERS ONLY: If the final product is a fertilizer, please list nutrient values 

Density, Solubility =Report in elemental form, %

NPK rating** ↓ 2=Report as P2O5, %

Other nutrients** ↓ 3=Report as K2O, % Fertilizers

N° Ingredient (substance) name* % CAS n° Supplier N1 P2 K3 Ca1 Mg1 S1 er eleme Soil Amendments

1 Solid Crop Pest/Weed Contr

2 Liquid Crop Production Aids &

3 Feed, Feed Additives &

Ecocert Canada offers COS only.  

Ecocert SA offers EC, NOP & JAS

This is a 

PRODUCT NAME
CATEGORY

Fertilizers

Put an "X" beside the applicable activity for this product

(b) (4)

(b) (4)

(b) (4)



rol

& Materials 

& Feed Supplements







(b) (4)



(b) (4)



(b) (4)











(b) (4)

(b) (4)

(b) (4)



(b) (4)

(b) (4)
(b) (4)

(b) (4) (b) (4) (b) (4)

(b) (4)

(b) (4)

(b) (4) (b) (4) (b) (4)

(b) 
(4)

(b) (4) (b) (4)

(b) (4) (b) (4)

(b) 
(4)

(b) (4)

(b) (4)









(b) (4)
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Company: Monroe Organic Farms no email: 970 284 7941  Reviewer: Pam King 
 
Date of Initial Review:            Date Review Finalized: 

PAGE ISSUE OF CONCERN/ 
INCOMPLETE 

REVIEWER or 
INSPECTOR 

COMMUNICATION REQUESTED INFORMATION 
AND RESOLUTION 

(OSP) (Clarification? Incomplete?) (Issue handled before or 
at inspection?) 

(email, during inspection, 
date due for items prior to 

inspection) 

(specific notification to operation, and response 
received, specific request to inspector) 

Inspection 
Appointment 

Form 

Not in file & not completed for 2016 Reviewer/Inspector Reviewer 
 
 

Inspector 

Put info into appointment form based on 
Module 1 
 
Verify information in module correct & 
update  missing  info – at least any email 
address and directions to farm. 

Mod 1  States need a copy of organic 
standards  

Reviewer/Inspector Reviewer – left 
phone message 
6/15/17 
 
 
At Inspection 

Let voicemail to call me if  wants mailed or 
will ask inspector to bring copy  to inspection 
 
 
Take printed copy of NOP organic standards 
to inspection for producer 

Module 1 No email address Inspector At Inspection Update module with email address if there is 
one 

Mod 2 Module format lists current year as 
2016.  

Inspector At Inspection Verify crops listed are for 2017 certification.  

Mod 4  has only 2017 Field 
history & not indicated new for 2017 

in Mod 3  

Inspector At Inspection  has only 2017 Field history 
Update OSP for all years for Home Field #5 
(FYI: indicates rented since 1991 in Mod 3 
and not new for 2017) 

Mod 7 pg 1 Check boxes for if seed grown on 
contract for buyer not checked.. 

Inspector At Inspection Obtain response & update OSP 

(b) (4) (b) (4)











F-I-021 Inspection Cover Sheet Revision A 
11/16/2015          Page 2 of 6 

Please address the issues noted below, with particular attention to the following: 
For Non-compliances , please review the response provided, and verify if practices match the response. If not, please note 
discrepancies. 
For Conditions, please identify if adjustment required is made, and , if noted in the OSP, if practices match the OSP. If not, 
please note discrepancies. 
If additional information was requested to be collected or clarified at inspection, please notes what was collected, or what 
clarification was provide. 

If any of these issues were specifically addressed elsewhere in this report, please note where in the report the issue was addressed. 

Issue Response 

Inspection Appointment Form filled in by initial reviewer 
based on Module 1 because none in file. Please verify with 
operator and update at least any email address & directions to 
farm. 

 

Module 1: Update module with email address if there is one  

Module 2: format lists current year as 2016. Verify crops listed 
are for 2017 certification. 

 

Mod 4: Home Field #5 has only 2017 Field history Update 
OSP for all years for Home Field #5 (FYI: indicates rented 
since 1991 in Mod 3 and not new for 2017) 

 

Mod 7: Check boxes for if seed grown on contract for buyer 
not checked. Obtain response & update OSP 

 

Mod 7 Seed Table: Mix of organic & non-organic seeds. 
Review a selection seed packets/invoices etc to establish 
sources are as listed in OSP 
 
Non- GMO status is on file for GMO crop seeds as listed in 
OSP and some untreated seed documentation also. Need to 
verify the following non-organic  seed is 
untreated/treated substance: Broccoli Blue Wind, Marathon: 
Cabbage Tendersweet, Super Red 80, Storage #4, Carrot 
Romance, Bolero, Eggplant Orient Charm; Lettuce Adriana, 
Flowers Durango Mix, Jewel Mix: Kale Scarlet; Honeydew 
melon Honey Orange; Kohlrabi Winner: Onion Bridget; 
Pepper islander; Pumpkin Cargo; Radish Alpine, Redmeat: 
Rutabaga Laurentian; Summer Squash Zephyr: AND the 
following  seed; Tomato Black Beauty, Terra 
Cotta: Watermelon Wilson Sweet, Orangeglo 
(operator asked to have untreated seed verification at 
inspection) 

 

Module 9 Sec 3: States no manure used (& not listed in 
Module 4) then lists manure source & application dates. 
Confirm if manure used or not & which feedlot if known. 
Update OSP as applicable. Review records of 
incorporation/harvest dates for NOP compliance as applicable. 
Also Mod 11 Sec 1 Q3 states livestock grazing use for weed 
control – ensure applicable grazing to harvest records 
reviewed. 

 

Module 9 Sec 2: For non-organic  strawberry seedlings eligible 
organic date is more than 12 mths after purchased date  – 
verify management as organic date and harvest date was 12 
months after in 2017. 

 

Module 10: Envirokure is 2017 approved product. Update 
module for number of applications/use & method of  

(b) (4)

(b) (4)
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Attachments:  ______  Farm Questionnaire 
  ______  Field Maps 
  ______  Complete Field Histories 
  ______  Other (specify)  _____________________________________________________  
 
. 
Pre- Inspection Time:   ______ __                                  Driving Time:_____ _____ 

Inspection Time:     ____________  

Inspection Narrative Mileage:_________ _____ 
Write-up Time _______hour(s) 
 



 

   305 Interlocken Parkway, Broomfield, CO  80021    P 303.869.9000 
Plant Industry Division:   P 303.869.9050 F 303.466.2860 www.colorado.gov/ag/dpi 

 
 
 
 
 
 
 
 
May 4, 2017 
 
 
 
 
Monroe Organic Farms LLC 
Jerry Monroe 
25525 WCR 48 
Kersey, CO  80644 
 
Dear Mr. Monroe: 
 
This is to notify you that we received your Organic Systems Plan and your check in the amount 
of $1,250.00, was postmarked on April 25, 2017.  We will begin processing your application. 
 
The application process involves an initial review by an organic certification specialist and the 
gathering of any additional information, if needed, prior to your inspection.   
 
Your file will be assigned to one of our inspectors.  The inspector will contact you to arrange a 
date and time for the inspection based on the information, which you provided to us on your 
inspection appointment form.   
 
We estimate the inspection time to be approximately 5 hours and travel time to be 2 hours and 
mileage to be invoiced at .25 per mile (time may vary due to inspector’s place of origin). We 
estimate your total inspection cost to be approximately $250.00.  You will be invoiced after the 
inspection is performed and actual costs are known. 
 
If you have any questions concerning the process outlined above, please contact Alyssa Mack at 
303-869-9075. 
 
Sincerely, 
 
 
 
Barbara A. Rosenbach 
Program Assistant 
Division of Plant Industry 
 
BR:bar 
 

COLORADO DEPARTMENT OF AGRICULTURE 



DPI-ORG-OIAF (02/15)

INSPECTOR USE ONLY

 Organic Inspection Appointment Form 
(Return form with completed Plan Questionnaire)

Organic Certification Program

Appointment Date:

Appointment Time:

Email:   Fax:   Phone:        

Primary Contact's Name: 

County:  Zip Code: State: City:  

Physical Address:  

Farm/Business Name

Best hours to call:        Indicate which day(s) of the week are most convienient for an Organic Inspector to visit your operation:  

Draw a clear map and provide written directions to your farm or business.

970-284-7941

Jerry Monroe

Weld80644COKersey

25525 Weld County Road 48

Monroe Organic Farms LLC
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Company: Morton’s Orchards     Reviewer:  Rob Donald 
 
Date of Initial Review:  6.7.2017          Date Review Finalized: 

PAGE ISSUE OF CONCERN/ 
INCOMPLETE 

REVIEWER or 
INSPECTOR 

COMMUNICATION REQUESTED INFORMATION 
AND RESOLUTION 

(OSP) (Clarification? Incomplete?) (Issue handled before or 
at inspection?) 

(email, during inspection, 
date due for items prior to 

inspection) 

(specific notification to operation, and response 
received, specific request to inspector) 

All modules No initials or signature(Module 1 
says on file) 

I During inspection Have the producer initial and date all pages 
of the OSP.  Also collect a signature on the 
signature page. 

Module 7 Check certificates and update 
suppliers on replacement trees. 

I During inspection Check certificates and update suppliers on 
replacement trees. 

Module 17 Check that measures are taken to 
ensure wasp spray does not contact 
organic product.  If possible have 

the producer elaborate on the use of 
the wasp spray on table of Module 

17 

I During inspection Check that measures are taken to ensure 
wasp spray does not contact organic product.  
If possible have the producer elaborate on the 
use of the wasp spray on table of Module 17 

Module 15 The producer has added an off-site 
storage in Boulder.  Email the 

producer 

R Email 6/21/2017 Completed off-site storage affidavit. 
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DPI-ORG-OIAF (02/15)

INSPECTOR USE ONLY

 Organic Inspection Appointment Form 
(Return form with completed Plan Questionnaire)

Organic Certification Program

Appointment Date:

Appointment Time:

Email:   Fax:   Phone:        

Primary Contact's Name: 

County:  Zip Code: State: City:  

Physical Address:  

Farm/Business Name

Best hours to call:        Indicate which day(s) of the week are most convienient for an Organic Inspector to visit your operation:  

Draw a clear map and provide written directions to your farm or business.

970-464-5893970-464-7854

David A. Morton

Mesa81526COPalisade

3651 E 1/2 Road

Morton's Orchards AKA Morton's Organic Orchards

9 to 5 weekdays Monday, Tuesday, Thursday, Friday

Please google my address

(b) (6)
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Signature included in documents. __________  07-13-17 _____  
Inspector Signature Date 

 
 
Attachments:  ______  Farm Questionnaire 
  ______  Field Maps 
  ______  Complete Field Histories 
  ______  Other (specify)  _____________________________________________________  
 
. 
Pre- Inspection Time:  1.0 ___ __                                  Driving Time:__1.50___ __ 

Inspection Time:     __3.0__________  

Inspection Narrative Mileage:__75_______ ___ 
Write-up Time 1.25_______ hour(s) 
 





































































                   Crop Traceability Form 
  

 
Company Morton’s Orchard               Date 07-13-17 
 
Perform a traceability test by choosing one crop from the previous season. The purpose of an audit is to verify 
that input consumption can be traced and out-going product can be traced back.  
If this is an initial certification, trace a transitional crop from last season and view any possible records that the 
producer has prepared for expected year’s organic production.  

 
List the records you used to find the answer to each question.  Please see the back of this form as a guide. 
 
Crop:    Apricot for 2017- Each box has Julian date, variety, blocked picked.  
                                   

Question  Document Name  Link Additional Information 
1. Does the producer have 
organic seed /seedlings or non-
organic seed documentation and 
organic certificates?   

Field History and 
nursery stock 
purchase for trees 
replanted with in 
block which 
include 
Apriums/pluots. 

 This same block of apricots 
has 78 trees of 
Apriums/pluots planted in 
2005. 

2. Does the producer have input 
(fertility, pest control, etc…) 
records?   

Fertilizer/pesticide 
document. 

 Sample included in 
documents. 

3.  Are there planting and 
cultivating records available?   

Field history of 
apricots planted in 
1981. 

 Four rows of apricots with 
39 trees/row totaling 156 
trees.  

4.  Does the producer have 
harvest records? 

Shed Form records 
all fruit picked.  

Sample of form 
included in 
documents. 

# 1 fruit picked = 3,672 lbs. 
& # 2 fruit picked = 490 lbs. 
totaling 4,162 lbs./156 trees 
= 26.7 lbs./tree. 

5. Do storage records show 
field numbers, date of harvest, 
and amount harvested? 

Shed forms   

6. Does the producer have 
shipping records? 

Farmers market 
sales records. 

  

7.  Does the producer have sales 
records? 

Farmers market 
sales records.  

 Sample included in 
documents. 

Do you have copies of all records?  
 
1. Is the system functional, current and accessible? Yes. 
 
 
 
 
 



 
 
 
 

 
Types of records that could be used:    

 
1. Sales Records:        
A. Includes:               B. What they show: 
- Invoices or receipts →  - date of sale  
- Sales logs of summaries →  - product sold  
- Transaction Certificates → - name of buyer  
- Bills of Lading    - lot # 
- Farmer’s Market Worksheets 
- Weigh/scale tickets  
 
2. Shipping Records  
A. Includes:      
- Settlement Sheet  
-  Clean Truck Affidavits  
 
 
3. Storage Records   
A. Includes: (What a storage record  
SHOULD show;  specifically bin storage)   
- Storage unit # 
- Capacity of storage unit 
- Type of crop or products stored 
- Date of stored crop 
- Field # where harvested 
- Date and quantity in (often an estimate) 
- Date and quantity out   
(Clean out logs, map/ input of pest control)    
 
4. Harvest Records 
A. Must show: 
- Type of crop/product 
- Field # 
- Date harvested 
- Yield amounts  
Optional:        
- equipment clean-out documentation 
- Harvest records sometimes combined with storage 
- Activity logs, crop storage  
- Pocket notebooks  

 
5.  Input Records (Activity Log)  
A. Must show: 
- crops and/or variety planted and dates 
- Inputs used, dates and rates of application 
- Compost and manure management and paperwork  
- Purchase records (receipts and labels of products)  
 
6.  Planting/ Seed Records  
A. Includes:  
- Seed Certificates showing Certified Organic seed  

- Seed packets  
- Map of land/ acreage, planting area  
- Activity log of planting dates  
- Seedling information, invoices 
- Documentation of commercial non-availability 

 
     How the inspector uses Sale Records:  

- Determine if the products can be tracked       
back to the field(s) of production.  
- Determine that quantities sold as organic are 
consistent with the previous year’s organic crop 
yields.  
- Verify that lot numbers are used appropriately 
- Verify that products are properly designated 
“certified organic”  
 
 
 
 
 
 
 
How the inspector uses Storage Records:  
- Determine if the products can be tracked back to 
the field(s) of production.  
- Verify pest management  
- Verify that storage units are physically numbered 
and that the numbers correspond to the storage 
records 
- Verify proper clean out and that no commingling 
occurs for split operations.  
 
 
How the inspector uses Harvest Records:  
- Determine if the organic products can be tracked 
back to the field(s) of operation 
- Determine if yields are realistic for the operation 
- Verify that crops harvested are consistent with 
crop plan.  
- Verify no commingling has occurred.  
- These records often show equipment cleaning 
procedures and dates cleaned or the use of custom 
harvesting. 
 
 
How the inspector uses Input Records:  
- Confirm inputs and production practices. (Look 
for receipts) 
- Report any use of prohibited or questionable 
substances 



- Assess if input records and other audit trail 
documents are well organized and accessible.  
 
 
How the inspector uses Planting/Seed Records:  
- Verify that seed, seedling information is organic 
or commercially unavailable in organic form 
- Verify when crops were planted (planting dates)  
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           Mass In and Out Balance Form 
 

 Company Morton’s Orchards.               Date 07-13-17 

Perform a mass in and out balance on an ingredient that is used in multiple finished products. If there is a 
product/ingredient that is used in both a non-organic and organic form, choose that product to audit.    

 The purpose of an in and out balance is to verify that the amount purchased corresponds to the amount sold. This can be 
for a specified time period (September – December) or for a certain amount that was ordered (beginning and ending 
inventories).  

Product  Apricots 2017 
                                    

Question  Answer  
1. Define period being reviewed. (Today to when the 
product was purchased, or Sept to Dec.) 

06-19-17 to 07-13-17 

2.   Define unit(s) of measure.    Pounds # 1 Box = 18 lbs. and a # 2 box = 10 lbs. 

3.  Obtain Beginning Inventory    
     Obtain Ending (current) Inventory    

O beginning inventory and ending inventory was 1 
last apricot which Mr. Morton let Don Brooks eat 
ending in 0 inventory.  

4.  Add in purchases of product if necessary.  N/A 

5. How much of the ingredient has been sold?    4,162 lbs. 

6.  What is the expected yield?  (Look at recipe or batch 
sheet).  

The yield was about 35 % less than desired due to a 
partial frost affecting the apricots.  

7.  Does the expected yield and amount sold correlate? 
(Yes or no, explain reason for variation).  

The actual averaged 26.7 lbs./tree a little over a third 
less than desired.   The yield does correlate for the 
age of trees and seasonal conditions.  

  1. To determine the amount of ingredient that was processed during a given time period: 
 Beginning inventory – ending inventory + received = quantity of ingredient used for processing  
 
 
  2. To determine the amount of finished product produced during the same time period:  
 Current product inventory – beginning finished product inventory + Sales = finished product  
 
 
  3. You will have to multiply the quantity of ingredients used for processing by a predetermined conversion factor or    the 

actual yield in order to compare ingredient in versus product out in the final formula.   
 
 
    The “organic ingredient in” MUST EQUAL OR EXCEED “organic finished product out”; #7 above must be  
    answered. 
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    HINTS and EXAMPLE

1.Define period:   
a. Example: At time of inspection, the operation may have 50 lbs of flour on hand from the original 

100 that was purchased; audit the 50 that has been used.  
b. Example: You can choose to audit the flour from the date of purchase to current date.  
c. Example: Choose to audit all flour from a specified time period before the inspection. Inspection 

date June 1st, you audit all flour in April and May that was used.                                                               
 
*     The idea is to find a place to start from, preferably from “0”.  Maybe ask for the most recent 
incoming product invoice for the flour that way there is a specified amount.  
 

2. Define unit of measure:  
d. Cups, ounces, gallons, etc…  

 
 
 

2. Obtain beginning and ending inventories:  
a. Example: look at most recent invoice to see what was ordered for the beginning inventory and 

then view current inventory for ending.  
b. Example: Find where the ending or beginning inventory is at “0”.  This will give a frame of 

reference.  
c. Example: If looking at months or time period view inventory records for those months.  

 
 

3. Add in purchases of product:  
a. Make sure no more product were ordered than was specified.  This is just a cautionary step.  

 
 

4. How much of the ingredient has been sold? 
a. Obtain sales records to show how much of the finished products have been sold with the 

ingredient in them, for the amount listed in #1.   
 
 

5. What is the expected yield?  
a. When looking at Batch or Recipe Sheets, calculate the amount of flour that should be used for 

that time period or amount listed in #1.  If the 50lbs of flour can yield 40 loaves of bread 
according to the batch/recipe sheet, that is the expected yield. 

 
 
 
Summary Statement :  This is a word explanation of what is going on.  

For example: “ In the month of September, the sales of finished products with flour compared to 
production was 250 lbs more than was sold.  Thus information is lacking in regards to inventory records 
for the month.   

“In the month of September, the sales of finished products containing flour compared to 
production were equal at 250lbs.  The audit information is complete and is representative of the 
operation.” 
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May 18, 2017 
 
 
 
 
Morton’s Orchards  
AKA Morton’s Organic Orchards 
David A. Morton 
3651 E. ½ Road 
Palisade, CO  81526 
 
Dear Mr. Morton: 
 
This is to notify you that we received your Organic Systems Plan and your check in the amount 
of $1,250.00, was postmarked on April 29, 2017.  We will begin processing your application. 
 
The application process involves an initial review by an organic certification specialist and the 
gathering of any additional information, if needed, prior to your inspection.   
 
Your file will be assigned to one of our inspectors.  The inspector will contact you to arrange a 
date and time for the inspection based on the information, which you provided to us on your 
inspection appointment form.   
 
We estimate the inspection time to be approximately 6 hours and travel time to be 2 hours and 
mileage to be invoiced at .25 per mile (time may vary due to inspector’s place of origin). We 
estimate your total inspection cost to be approximately $275.00.  You will be invoiced after the 
inspection is performed and actual costs are known. 
 
If you have any questions concerning the process outlined above, please contact Alyssa Mack at 
303-869-9075. 
 
Sincerely, 
 
 
 
Barbara A. Rosenbach 
Program Assistant 
Division of Plant Industry 
 
BR:bar 

COLORADO DEPARTMENT OF AGRICULTURE 
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Donald  CDA, Rob <rob.donald@state.co.us>

Organic Certification  Initial Review  **Time Sensitive** 
1 message

Donald  CDA, Rob <rob.donald@state.co.us> Wed, Jun 7, 2017 at 10:49 AM
To: 

"Dear David,

 

We have completed the initial review of the Organic System Plan for Morton's Orchard. This review is conducted to
ensure the plan is complete and to determine if it appears to comply with the NOP Rule.  Based on the review, the
following needs to be addressed:

 

  Your OSP indicates you have added an offsite storage here on the front range.  Could you please complete the
storage affidavit I have attached to this email.  

 

Please respond to the above no later than June 21st.  We can schedule your inspection as soon as we receive the
information.

 

Please let me know if you have any questions.

 

Thank you for your time,

 Robert Donald

 P 303.869.9050  |  C 
 305 Interlocken Parkway, CO 80021
  rob.donald@state.co.us |  www.colorado.gov/ag
   
   

 

Storage Facility Aff. REV 7.21.16 PDF fillable.pdf
101K

(b) (6)

(b) (6)



6/8/2017 State.co.us Executive Branch Mail  Emailing  StorageFacilityAff.REV7.21.16PDFfillable.pdf

https://mail.google.com/mail/u/0/?ui=2&ik=f0d240b486&view=pt&search=inbox&th=15c843661e1cce9b&siml=15c843661e1cce9b 1/1

Donald  CDA, Rob <rob.donald@state.co.us>

Emailing  StorageFacilityAff.REV7.21.16PDFfillable.pdf 
1 message

  Wed, Jun 7, 2017 at 2:19 PM
To: rob.donald@state.co.us

see attached for daughters storage facility in Louisville. CO
 
David A. Morton
Morton's Organic Orchards
3651 E 1/2
Palisade, CO 81526
9704647854 cell

StorageFacilityAff.REV7.21.16PDFfillable.pdf
115K

(b) (6) (b) (6)

(b) (6)
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COLORADO DEPARTMENT OF AGRICULTURE 
Division of Plant Industry 

305 Interlocken Parkway, Broomfield, CO  80021 
Tel: 303-869-9050     www.colorado.gov/ag/dpi 

Organic Certification – Organic System Plan 
Storage Facility Affidavit 

 
Per NOP Rule 205.101(b)(1) certified organic operations may store their products at non-certified facilities as long as the products are 
packaged or otherwise enclosed in a container prior to being received or acquired by the operation and may not be repacked or re-
labeled while in control of the storage operation.  CDA can waive the requirement for an annual inspection of storage facilities if the 
storage facility complies with the requirements to safeguard the product from contacting prohibited substances.  

 
 The manager of the storage facility must answer the questions below. 
 Copies of the Storage Facility Affidavit must be kept by both the CDA certified operation and the storage 

facility. 
 The Storage Facility Affidavit must be submitted to CDA annually by the certified operation 

Which types of storage occur at this facility? 
 
         Dry                        Cold                        Freezer                        Other, Specify: 

 
Please complete the table below to describe the storage facilities 

 YES NO NA 
1. Does the storage facility implement necessary measures to protect the organic product 
from contacting prohibited substances such as pesticides?    

2. Does the CDA certified operation retain ownership of the product during storage?    
3. Is the organic product packaged or enclosed in a container prior to being received and 
does it remain in that enclosed container during storage?    

4. Do the appropriate records indicate that the product is “organic”?    
5. Are the records detailed enough to disclose description and amounts of organic products 
transferred, and to link any lot numbers assigned by the CDA-certified operation with 
tracking numbers or lot numbers assigned at the storage facility? 

   

6. If pesticide fogging is performed or pesticide sprays are applied to areas where packaged 
or otherwise enclosed organic products are stored, are the organic products removed prior to 
application or covered with impermeable coverings, or otherwise protected from contacting 
pesticides and is this documented with written records?  

   

7. Does the storage facility further process the organic product, including sorting, culling, 
cleaning, icing, hydro cooling or hydro vacuuming?    

8. Does the storage facility label or re-label the organic product?    
9. Does the storage facility apply any substance to the organic product or its packaging or 
container, including water, ethylene or controlled atmosphere treatment?    

 
 
Name: ______________________________     Signature: ___________________________      Date: __________________ 
 
CDA reserves the right to inspect any facility storing organic product owned by a CDA certified operation as specified in NOP 205.400. If it is determined 
that the storage operation has misrepresented policies or procedures as stated on this waiver, or acts in a manner that might jeopardize organic integrity or 
tracking of the organic product, the CDA client using the facility will be notified. The CDA client will be held responsible for correcting any noncompliance 
issues according to the timeline set by CDA. 

 

CDA Certified Operation Name:  
Name of Storage Facility: Manager/Owner: 
Physical Address: Email: Phone: 

Morton's Orchards aka Morton's Organic Orchards

Heather Burtness Orchards David A. Morton/ Heather Morton Burtness

28271 Road L Same address 720-371-1727

Usually we store overnight 
      

     
    

     
      

      
    

    
      

    

David A. Morton 6-12-17
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Company: Twisted Root Organic Farm, LLC    Reviewer: Rob Donald 
 
Date of Initial Review:   7.19.2017         Date Review Finalized: 

PAGE ISSUE OF CONCERN/ 
INCOMPLETE 

REVIEWER or 
INSPECTOR 

COMMUNICATION REQUESTED INFORMATION 
AND RESOLUTION 

(OSP) (Clarification? Incomplete?) (Issue handled before or 
at inspection?) 

(email, during inspection, 
date due for items prior to 

inspection) 

(specific notification to operation, and response 
received, specific request to inspector) 

Module 2 Check crops for certification with 
crops being produced.  Update OSP 

where necessary. 

I During inspection Please check crops for certification with 
crops being produced.  Update OSP where 

necessary. 
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Company: Twisted Root Organic Farm, LLC  Reviewer: Rob Donald 
 
Date of Initial Review:  7.19.2017          Date Review Finalized: 

PAGE ISSUE OF CONCERN/ 
INCOMPLETE 

REVIEWER or 
INSPECTOR 

COMMUNICATION REQUESTED INFORMATION 
AND RESOLUTION 

(OSP) (Clarification? Incomplete?) (Issue handled before or 
at inspection?) 

(email, during inspection, 
date due for items prior to 

inspection) 

(specific notification to operation, and response 
received, specific request to inspector) 

 No issues noted    

     

     

     

     

     

     

 











F-I-021 Inspection Cover Sheet Revision A 
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The information contained in this report is confidential between the inspector, the inspected party and the certification agent. This report 
does not constitute certification or consultation, nor should it be used for promotional purposes. All compliance assessments are made in 
reference to the standards and policies of the above-mentioned certification agent, and are based on the inspector’s observations, review of 
documents and operator interview. 
 

 _____________________________________   ____________  
Representative of Operation Signature Date 

 
  

 ____________________________________   ____________  
Inspector Signature Date 

 
 
Attachments:  ______  Farm Questionnaire 
  ______  Field Maps 
  ______  Complete Field Histories 
  ______  Other (specify)  _____________________________________________________  
 
. 
Pre- Inspection Time:   ______ __                                  Driving Time:_____ _____ 

Inspection Time:     ____________  

Inspection Narrative Mileage:_________ _____ 
Write-up Time _______hour(s) 
 

 
 1. __________________________________________________________________________________  
 
 ______________________________________________________________________________________  
 
 2. ______ ____________________________________________________________________________  
 
 ______________________________________________________________________________________  
 
 3. ___________________________________________________________________________________  
 
 ______________________________________________________________________________________  
 
 4. ___________________________________________________________________________________  
 
 ______________________________________________________________________________________  
 
  
 
Comments ____________________________________________________________________________  
 
 _____________________________________________________________________________________ 
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May 18, 2017 
 
 
 
 
 
Twisted Root Organic Farm, LLC 
Kristin Gross 
15388 Hopper Lane 
Paonia, CO   81428 
 
Dear Ms. Gross: 
 
This is to notify you that we received your Crops Organic Systems Plan and your check in the 
amount of $1,000.00, was postmarked on May 1, 2017.  You noted at that time that the Poultry 
Organic Systems Plan will be submitted at a later date.  We will begin processing your application. 
 
The application process involves an initial review by an organic certification specialist and the 
gathering of any additional information, if needed, prior to your inspection.   
 
Your file will be assigned to one of our inspectors.  The inspector will contact you to arrange a 
date and time for the inspection based on the information, which you provided to us on your 
inspection appointment form.   
 
We estimate the inspection time to be approximately 4 hours and travel time to be 2 hours and 
mileage to be invoiced at .25 per mile (time may vary due to inspector’s place of origin). We 
estimate your total inspection cost to be approximately $200.00.  You will be invoiced after the 
inspection is performed and actual costs are known. 
 
If you have any questions concerning the process outlined above, please contact Alyssa Mack at 
303-869-9075. 
 
Sincerely, 
 
 
 
Barbara A. Rosenbach 
Program Assistant 
Division of Plant Industry 
 

COLORADO DEPARTMENT OF AGRICULTURE 
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May 19, 2017 
 
 
 
Twisted Root Organic Farm, LLC 
Kristin Gross 
15388 Hopper Lane 
Paonia, CO   81428 
 
Dear Ms. Gross: 
 
This is to notify you that we received your Livestock (Poultry) Organic Systems Plan on May 18, 
2017.  We had already received your Crops Organic System Plan and your check in the amount 
of $1,000.00, which was postmarked on May 1, 2017.  We will begin processing both of your 
applications. 
 
The application process involves an initial review by an organic certification specialist and the 
gathering of any additional information, if needed, prior to your inspection.   
 
Your file will be assigned to one of our inspectors.  The inspector will contact you to arrange a 
date and time for the inspection based on the information, which you provided to us on your 
inspection appointment form.   
 
We estimate the inspection time to be approximately 4 hours and travel time to be 2 hours and 
mileage to be invoiced at .25 per mile (time may vary due to inspector’s place of origin). We 
estimate your total inspection cost to be approximately $200.00.  You will be invoiced after the 
inspection is performed and actual costs are known. 
 
If you have any questions concerning the process outlined above, please contact Alyssa Mack at 
303-869-9075. 
 
Sincerely, 
 
 
 
 
Barbara A. Rosenbach 
Program Assistant 
Division of Plant Industry 
 

COLORADO DEPARTMENT OF AGRICULTURE 
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